CURRICULUM VITAE
FRANCIS XAVIER. B

E- mail: francis.343244@2freemail.com 
OBJECTIVE: 
           Looking forward to be a part of a dynamic team in a reputed organization having abundant scope and recognition for hard work, honesty and sincerity.
ACADEMIC QUALIFICATION:               

· B.A (History) in Alagappa University (Karaikudi)

TECHNICAL QUALIFICATION
· Hard Ware & Soft Ware Networking in Apollo Institute Technology from Alandhur

Professional Synopsis
· Having 6 years of work experience  in Sea export Freight Forwarding.

· Thorough knowledge and worked in every facet of shipping and expertise in Freight forwarding, Documentation and operations.
· Effective analytical and problem solving skills.
· Coordinating with overseas agents

· Release Post shipment documents to Customer on time basis

· Good Communication, presentation and interpersonal skills

· Releasing Empty container booking/ form 13/ movement up to  yard
· Individually Taking care of Auckland,New Zealand Destination cargo booking recd from shipper/agent upto end of cargo receiving from Consignee / Buyer.
EXPERIENCE:         
· JEENA AND COMPANY as Sr.Executive for Sea Export Operation & Documentation


FROM 20.DEC.2010 TO TILL NOW 
Job Responsibilities:
Co-Originating of all operations activities & planning FCL & LCL & Consolidated shipments.
THE ACCOUNTABILITIES

Exports:
· Co-ordinating with Customers, Liners and CFS staffs.
· Container Planning, Container Booking, Release and Stuffing for export shipments.
· Monitoring Nominated client accounts and co-coordinating with corporate office.

· Monitoring the preparation and turn around time of  B/L’s, MB/L, Vessel Certificates, Switch B/L, and Transshipment B/L entries
· Timely follow up of nominations, bookings, rates and co-coordinating with nominated agents and carrier for docs and surrender msgs.
· Automation of various processes like report generation, auditing the accuracy of data entry and control mechanisms, resulting in error-free invoicing and effective resource utilization.
B ) DB SCHENKER INDIA PVT LTD - From: June 2007 to Dec 2010

Job Responsibilities:
· Documentation Jr. Executive  (Sea Import) till 01. December .2010
THE ACCOUNTABILITIES

  Imports:
· Follow up for Documents, MBL surrenders and invoices from Origin and ensure that all the documents gets tallied. 

· Co-coordinating with carriers and co-loaders for documents and Manifestation related issues.
· Sending arrival notice to clients thru all modes for timely information and clearance of goods

· Tracking ETA status for FCL, LCL 
· Ensuring data accuracy is maintained for all FCL, LCL 

· Submission of FCL Documents to the carriers and advising Movement for the ICD shipments.
Achievements:
· Managing and monitoring the entire IMPORT & EXPORT operations and documentation activities

· Implemented swift release of draft within 4 hours from the time to shipping instructions receipt 
· Manifest where dispatched within 24 hrs of vessel sailing
· Tallying the B/L’s with the C LP’s and Manifest and thereby maintaining accuracy in error free submission of docs. 
· Timely updates for routed shipments to customers
· Checking Uncleared cargo’s and update timely to overseas agents
· Maintenance of various reports & compliance of SLA
PERSONAL DETAILS
Name



:            Francis Xavier. B     

      Father's Name 


:
Baskar. J                 

Nationality



:
Indian 

Date of Birth


:
23-10-1984

Sex




:
Male 

Marital Status


:
Single 

Languages Known

      
:
Tamil and English     

Current Take home  Per month         :             25,849/

Expected Take home per month        :            Above 30,000/-

Notice Period                                     :            1 Month
Declaration:
         I hereby declare that the above information and particulars are true and correct to

  the best of my knowledge.
Thanking you,
Francis. B
