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                                     Kishwar    
Email : kishwar.343327@2freemail.com 
                                               Professional Summary
Accomplished  English  Teacher   offering  18 years of  teaching  English  out  of which over 15 +  years  of international exposure to the Arabian gulf. Devoted  educator with enthusiasm to bring about all-round development of learners and achieve  desired  learning outcomes. Possess  in-born talents  in artistic skills  and strong academic standing  with depth of English  and teaching practice.
                                                    Educational Summary  
TEFL International TESOL , 2006----University of Washington,the U.S.A
B.Ed ( English, Education  and  Educational Psychology) , 1995-----.University of  Burdwan,India
M.A English Literature, Phonetics  and  Linguistics,1992---University of  Burdwan, India
B.A English Honours,1990----University of Burdwan, India
----------------------------------------------------------------------------------------------------------------------
                                                   Qualifications  Summary
 *Experience in designing  and  developing  curriculums.
* Remarkable skills  in  organizing cultural shows, sports events and school  programmers’.
*Good  interpersonal, communication and  administrative  skills.
*Excellent class control, mentoring  and leadership skills.
                                              Achievements                                               
*Secured the first position in  M.A English and the third position in B.A English Honours. 

*Earned huge popularity for  active  involvement in cultural extravaganza.

* Achieved good academic record throughout student career.
*Initiated relevant changes to the induction process  of  new hires.

*As the Welcoming Committee  Chair, successfully  assimilated new staffers to the university.

*Received  excellent  work experience certificates  for being a distinguished worker . 
----------------------------------------------------------------------------------------------------------------------
                                                      Employment   Chronicle                                                                              
English Language Instructor                                                                                                12 December 2009   till  date.
University of Hail, Saudi Arabia
*Lecturing undergraduate courses of English Language at the preparatory year level.
 *Capturing students’ interest  through an element of  humor introduced in activities for maximum enjoyment of learning and complying with discipline policies..
*Employing positive  re-inforcement  to  prevent and handle indiscipline issues  in the classroom.

*Chairing the Welcome Committee; serving  as a  facilitator ,evaluating committee members’ performance.
* Carrying out a share  of  supervisory duties; evaluating invigilators’ performance.
*Contributed  innovative  ideas  to the Curriculum Committee .
*Preparing  and  amending  University Employee Handbook.
*Providing administrative support in orienting and assimilating new hires into the organization.
*Modeling  high work ethics, excellence  and professionalism.
* Working as a member of the Talent Unit ; implementing the Gifted Education Programme ;providing enrichment opportunities to the gifted students.
English Language  Instructor                                                                                      1 September 2007 to 14 September 2009
King  Abdulaziz University, Saudi Arabia
*Developed and implemented interesting  language-based lessons .
*Built rapport with students for comfortable language acquisition.
*Prepared  electronic  course  portfolios  with  daily  lesson plans.
*Invigilated exams and evaluated  student performance.
*Prepared examination  questions for the  English for Academic Purposes course .
 Secondary  School  English  Teacher                                                                          1 September 2000  to 1 September 2006                             
Asma  Bint Amru Secondary School ,Ministry of Education , Oman.  
*Prepared  supplementary  aids to  support, reinforce and  supplement instructional process.
*Imparted  interesting  and interactive  lessons to meet the needs of diverse group of learners.
*Provided a variety of activities  to fit the slow as well as the rapid learners. 

*Utilized  a variety of  classroom  management strategies  to ensure a conducive learning environment.
*Adopted  a variety  of  devices  to correct academic  deficiencies  of  academically poor performers.

*Attended   peer  observation  classes for self-growth .
* Supervised  the   literary  club  activities  and  supported  student events  at  school.
*Conducted  curriculum-support  seminars  and  assembly  programmes.
 *Participated  in  professional   growth    programmes  such  as workshops.
High School English Teacher                                                                                    15 June 1998  to  31 July  2000                                                  
Auxilium Convent School, Bandel,  India
*Lectured advanced  lessons  in both  English Language  skills and  Literature  including  poems, prose, and  dramas  of  William Shakespeare.
*Prepared students’ report cards and  liaised  with  parents  to  discuss  student progress.
*Used  my passion for drama to connect students to literature course materials.
*Sparked interest  in English through lively, dramatized  lessons.

*Participated  in  teacher- orientation programmes to broaden my knowledge.
*Involved  students in  exra-curricular  collaborative  activities  to inculcate values of  life.
High School English Teacher                                                                       15  July 1996 to 7 May 1997
Lloyds Vidya Niketan, Wardha,India
*Shouldered   entire   responsibilities  including  planning ,  preparing  and  delivering  lessons  on   English Language  and  Literature  to  a  range  of  classes with culturally diverse backgrounds . 
*Put in efforts to bring the entire class to the same level of knowledge to achieve the target of the lesson collectively.
*Maintained  effective  classroom displays  and students’  progress reports. 
*Established a comfortable  learning atmosphere to make teaching-learning process fun-packed.

*Supervised  House-System  and  organized competitions  and cultural  shows.
*Earned  the  love and  respect of  my students for being an all-rounder.
--------------------------------------------------------------------------------------------------------------------
                                                Research Contributions
*Contributing to the intellectual life of the English Department  through  active participation  in various workshops and  conducting  of educational  activities .
*Representing  educational  groups  in  departmental seminars.
*Contributed  my share of research work on Impact of Indiscipline on Academic Performance  to the research department of Hail University. Currently  researching  on  another educational topic  Examinations and Evaluation Devices.
* Have also composed journals   on  scholarly  subjects.
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                                              Personal Dossier
Date of birth :  24.07.1968             Nationality : Indian                    Marital Status : Single









