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	Objective


    To obtain a position that will enable me to use my strong organizational skills, educational background,     and   ability to work well with people.
	Experience


· Was Running my own business (Saba Electric and Electronics Showroom - Pakistan)        June 2011-Jan 2017
Responsibilities 
· Customers and Suppliers management

· Inventory management

· Accounts management
· World Krafts (Tallaght Square, Tallaght)    -   Ireland, Dublin                                                   Sep 2008- Apr 2011
Job Title             : Accounts/Retail Assistant
Software Used : Sage Accounts, Micropay Professional
Responsibilities
· Assist the accountant in preparing Financial Statements

· Responsible for calculating Vat Returns

· Responsible for Bank Reconciliation

· Perform Payroll Duties

· Dealing with Suppliers – Customers

· Making Payment to Suppliers
· Responsible to issue Credit notes to customers 

· Responsible for Depositing Daily cash into Bank

· Managing General Administrative Duties

· Microprint (Airton Road, Tallaght)      -     Ireland, Dublin                                                        Jun 2007 – Jul 2008
       Job Title             : Creditors Clerk, Payroll Administrator
       Software Used : Pecas, Micropay Professional                             

      Responsibilities
· Responsible for Bank Reconciliation
· Responsible for Posting Invoices to ledger and creating Nominal Code in Trail Balance

· Responsible for generating Monthly reports of Debtors and Creditors for management.
· Initiate the Cheque Cancellation process, including reversing the entries.
· Jointly responsible for Controlling Creditors Ledgers & issuance of Credit notes to customers
· Responsible for making payments to suppliers and dealing with them.
· Adjustment of any changes to employees shift or Personal details

· Responsible for Printing out weekly reports and maintain employees files

· Issuing Payment for deductions to employees
· Managing General Administrative Duties
· Spar (Cumberland)     -       Ireland, Dublin                                                                                  Jan 2005  – Jun 2007
                      Job Title
       : Assistant Manager
                      Software used  : Sam 4 Win                                              
Responsibilities

· Dealing with suppliers and customers

· Managing Pricing

· Managing and Ordering of Stock

· Printing out day end reports and credit card reports daily

· Responsible  for Balancing Tills

· Reconciling cash and credit sales with the system

· Managing Staff and assist in shelfing and deli

· Depositing daily sales into bank

· Preparing staff Rota. 

· Managing General Administrative Duties
	Education & Qualification


· ACCA (Part Qualified)




Papers exempted:

Financial Accounting, Management Accounting, Accountant in Business,

Performance Management, Corporate and Business Law, Taxation, Financial Management,

Financial Reporting, Audit and Assurance. 

· B.A Honors (Accounting and Finance) from Dublin Business School


            Jan 2004   -    Sep 2006

                  Result:  2.2 Hons.

                  Awarding body:  Liverpool John Moores University, United Kingdom
         Major Subjects: 

      Auditing, Financial Reporting, Finance, Taxation, Management Accounting, 

      Cost Accounting & Information System

· Certificate in Business language and Culture (CBLC) from Dublin Business School                  Apr 2003  -   Jan 2004


· Intermediate in Commerce
Govt. College of Commerce and Economics, Karachi                                                                              2000  -   2001
	Computer Literacy



· Interactive Media Production                                                                                                                    Jan 2007  -   Dec 2007

NMTC, Dublin.

· eACCP                                                                                                                                                              Jan 2001  -  Jan 2002

Aptech Computer Education, Karachi
       Major Areas:

       Advance Concept of IT, Ms-Office, Java scripting, Networking, Website Designing 

      Accounting Packages:

· Sage Micropay Professional

· Pecas
· Sage Accounts
· Sam Win
	Personal Skills


· Effective Leadership and Management Skills

· Good Communication and Organising Capabilities

· Clear and sound decision making ability

	Interest & Hobbies


· Socialization (Meeting people of different culture)

· Travelling

· Cricket

· Internet Surfing

	Personal Information


Date of Birth  : 18 Jan 1983

Place of Birth : Sharjah


Nationality      :Pakistani


Marital Status: Married
	Reference


Will be provided on request

