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                                IRISH

Dubai, UAE

Email: irish.343646@2freemail.com
OBJECTIVES
I am seeking employment with a company where I can use my talents and skills to grow and expand the company. I want to succeed in a stimulating and challenging environment, building the success of the company while I experience advancement opportunities.

HIGHLIGHTS
· Accounts receivable/payable

· Invoicing and payments

· Bank reconciliations

· Financial statement analysis

· Clerical support

· Accounting software application expertise

· Flexible, Hard worker, multi-tasking, Responsible and confident

· Proficient in Microsoft Office, Excel, Power point


· Proficient in Peachtree

· Strong communication, interpersonal, and presentation skills

WORK EXPERIENCED
Accountant Assistant (2012-2016)

Umix Aggregates Corporation

Kilometer 19, Tibungco Davao City, Philippines
Telephone no. 305-3555

· Working with spreadsheets, sales and purchase ledgers and journals.

· Preparing statutory accounts.

· Calculating and checking to make sure payments, amounts and records are correct.

· Sorting out incoming and outgoing daily post and answering any queries. 
· Managing petty cash transactions. 
· Controlling credit and chasing debt. 
· Reconciling finance accounts and direct debits.
Appliances Sales Associate (2009 - 2010)

Maisan Enterprises, Valenzuela city, Philippines
        Made customer appliance recommendations based on their individual needs.

        Researched and stayed current on all appliance product and technology information

        Prepared and monitored all sales orders through pickup and delivery processes.

        Monitored assigned store areas as required.

        provided coaching and training to new sales associates as needed. 

        Completed in-house and on-the-job training within required timeframe.

        Managed customer transactions in POS (Point of Sale) system.

        Upheld department productivity and associate contribution standards on a regular basis.
Sumifru Company - Job Training (January 2009 – February 2009)
· Hr-Department
· Encoder
· File verifier





















BACHELOR’S DEGREE

Bachelor of Science in Business Administration

Major in Banking and finance      

Bukidnon State University (2009)

PERSONAL DATA

Age: 29

Birth date: June 04, 1987

Height: 5’4

Weight: 50 kg

Marital Status: Single

Religion: Roman Catholic

Citizenship: Filipino

Language: English, Tagalog, Cebuano
I hereby certify that the above information are true and correct to the best of my knowledge.

Irish

Applicant
