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ACCOUNTANT EXECUTIVE



POSITION APPLYING FOR  :  ACCOUNTANT 
CAREER OBJECTIVE:
Seeking a challenging and rewarding position in a progressive organisation commensurate with my qualification and experience that will encourage me to give the best of my abilities to provide high quality services to the employer.
SUMMARY OF SKILLS

· Having excellent work experience in Accounts of  Manufacturing, Trading & Service Companies.
· 5 years of experience in Accounting cum Auditing (including 3year Articleship under CA firm)
· Ability to handle multi-task and work under pressure.
· Flexible, Effective team player & Hard working
PROFESSIONAL EXPERIENCES:
1)     K.SASIDHARAN FCA, CHARTERED ACCOUNTANT FIRM,
A Service organisation providing Accounting & Auditing Consultancy services for the Manufacturing Companies, Trading Concerns, Hospitals, Schools, Financial Institutions & Banks and Charitable Institutions etc..
POSITION: SENIOR ACCOUTANT & AUDIT EXECUTIVE (01-01-2012 to 25-02-2016)
Responsibilities:
· Reconciliation of all accounts
· Checking and correcting of journal and ledgers
· Preparation of  Financial Statements such as Profit & Loss Account & Balance Sheet

· Preparation of  Cash flow Statement and Project Report (DSCR ratio)
· Internal audit of manufacturing concern like Addprint India Enterprises Pvt Ltd Company, Calicut and its branches in India, which has its business in Dubai, Abudhabi.
· Statutory Audits of  hotel business like Beach Heritage Pvt Ltd Company, Calicut.etc..
· Maintain payroll system
· VAT calculation
· Assisting administrative support to chief accountants
· Statutory Audits of  State Bank, Syndicate Bank, Co-operative Banks.
· Vouching of accounting entries.
· Examination & Verification of Books of Accounts, Bank reconciliation
· Reporting of Errors & Frauds.
· Internal Auditing and Preparation of audit report.
· Calculation of Taxes
2)   HOTEL DEGRAND MALABAR PVT LTD COMPANY, CALICUT
The Hotel Degrand Malabar Pvt ltd Company is four star hotel provide lending luxury and suite rooms, restaurant and conference hall, etc. 
POSITION: SENIOR ACCOUTANT (28-02-2016 to 25-11-2016)
Responsibilities:
· Administer all bank transactions and oversee data recording procedures monthly.
· Analyze different general ledger accounts regularly.
· Reconciliation of accounts and synthesize common ledger for subsidiary accounts.
· Collate bank statements on monthly basis. 
· Input VAT and output VAT calculation.
· Maintaining & follow up of all account payables& receivables.
· Handling petty cash &amp; disbursement for the business purpose.
· Preparation of staff payroll & Bank reconciliation and other banking activities.
· Monthly reconciliation of Raw Material, Store and Finished goods.
ACADEMIC QUALIFICATIONS:
· MASTER OF COMMERCE DEGREE  (University of Kerala, India)
· BACHELOR OF COMMERCE DEGREE  (University of Calicut, India)
· HIGHER SECONDARY EDUCATION – COMMERCE (Board of higher secondary education ,Kerala-India)

· Secondary School Leaving Certificate (Board of Public Examination, Kerala – India)
COMPUTER SKILLS
· Advanced working experience in Accounting Software – Tally ERP 9
· Experience in Operating ERP software (Visual Enterprises)
· Completed ITT course of institution of Chartered Accountant of India (ICAI)

· Completed Diploma in Computerised  Professional Accounting (Tally, Peach Tree, Dac-Easy, Quick Books)

· Advanced working knowledge in M.S Office
· E-Mail & Internet applications
· Computer Assembling and installations.
LANGUAGES KNOWN

English, Hindi, Malayalam (Mother tongue) & Tamil.

PERSONAL DETAILS:

Date of Birth


:
30-12-1991
Nationality


:
Indian
Religion


:
Muslim
Marital Status


:
Single

Visa Status


:
Visit Visa

DECLARATION:

I hereby assure you that all the above-mentioned information is true and correct to the best of my knowledge and belief. If given a chance to serve under your control I am assuring that I shall discharge my duties to the fullest satisfaction to my superiors.
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