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Personal Data

Date of Birth       : 30-08-1975
Age                    : 41 Years

Gender               : Male

Nationality          : Pakistani

Marital Status     : Married

Pakistan.
Languages:   

Urdu / Punjabi, English,


	                                   FINANCE OFFICER
Career Objective:
To associate with an industry that is rapidly expanding and support it with all the professional skill & knowledge, thereby become a partners of success and to play the assigned role with an aim to go further professionally.

Professional Summary                                   

· Recognized for ability to develop consensus for strategic planning among all stakeholders.

· Communicated with managers and coordinated the financial reporting of fifteen locations to consolidate financial data.

· Facilitated numerous learning programs on new reporting systems.

· Centralized accounts payable to facilitate transition from cost centers to profit centers, and trained employees in the new system.

Education  Profile                                                                                         
 B. Com
     Hailey College of Commerce, Lahore, Pakistan

  I. Com                Punjab College of Commerce, Lahore, Pakistan

  Matriculation    Govt. Central Model High School, Lahore, Pakistan
Professional Qualification
                  

INTERNSHIP




Two Months with Credit Agricole Indo-Suez, 

                                                                (Global French Bank).

COMPUTER KNOWLEDGE:
Sound knowledge of: 

· Window XP

· MS-Word. 

· MS-Excel

· MS-Power Point.                       



	               
	



Work History

       Feb 2013- to Apr-2016
                        Muhaidib Cont. in Collabr. With Vinci Const. UK
                  Position



 Project Accountant
RESPONSIBILITIES:
· Receiving, Compiling & Posting of Vendor’s Invoices.

· Arrangement for Payment to Vendors.

· Invoicing to client.
· Helping to finalizing the monthly accounts.

· Reconcile of Banks Statement with Books of Accounts.

· Handling of Petty Cash.

· Checking of Monthly Payroll.

· Opening & Handling of L.C

       November 2008- ـJan 2013
                        Olayan Descon Industrial / Engineering Co. KSA

                  Position



 General Ledger Accountant
RESPONSIBILITIES:


· Guides and directs financial analysis, evaluation, and report generation activities of current and proposed financial plans in a manner designed to protect assets, meet reporting requirements, provide timely, meaningful reporting of operations, and effectively plan for and audit the financial needs of the firm.

· Oversees the financial analysis staff.

· Typically reports to Financial Top Officer and Financial Analysis Manager reports to this position.

· Protects company assets through development and implementation of sound accounting policies and procedures.

· Provides for sound and timely managerial decisions and controls through provision of analyzed and evaluated financial operational data and information to management.

· Provisions adequate capital to meet current and future needs through development of an economical capital structure.

· Ensures optimum utilization of financial resources through sound forecasting and cash management.

· Preparation of Monthly Accruals.

· Preparation/ Allocation of Boarding & Lodging Cost.
· Allocation of Medical Expenses.

· Amortization of Prepaid Expenses.

· Calculation of Depreciation Expenses.
· Booking of Direct Cost & WIP.
· Monthly Preparation of Balance Sheet Review.
· Monitoring /Reconciliation of Iqama Renewal / ERE.
· Monitoring /Reconciliation of Petty Imprest.
     Aug 2006- Oct-08                       Great Bear International Services (Pvt) Ltd. Pakistan





(Telecom)

          Position 

                 Finance Officer

RESPOSIBILITIES:



·          Preparation of Daily Inventory Report

·          Preparation Daily Sale Report

·          Reconciliation of Daily Bank Statement

·          Monitoring of Franchise/ CS Reports

·          Issuance of Cheques





·          Follow Up to Franchise & CSC for Payments


·          Monthly Stock Taking 
      Nov 03 to Jul-06

Switch Securities (Pvt) Ltd. Pakistan (Stock Broker)

            Position


   Senior Accounts Officer
RESPONSIBILITIES:


·            Reconciliation of Daily Bank Statement

·            Monitoring of Client’s Accounts & Margin

·            Issuance of Cheques





·            Maintain & Reconcile of Accounts with other Members

·            Make Receivable Report & Collections

       Sep 1998 to Oct-03

Rai / Aruj Textile Mills (Pvt) Ltd.

            Position


   Senior Accounts Officer
RESPONSIBILITIES: 


·            Preparation of Daily Production Report

·            Preparation of Sales Tax Invoices

·            Preparation of Sales Tax Return / Details

·            Reconciliation of Customer’s Account Balance

·            Bank Reconciliations

·            Preparation / Issuance of Cheques

·            Preparation of Supplier’s Position

·            Reconciliation of Supplier’s Accounts

·            Monthly Stock Taking

HOBBIES & INTERESTS:
              Reading books, browsing net & playing cricket.
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