	
	Saqib
DOB: 26 September,1988
Email: saqib.343739@2freemail.com
Address: Afif Saudi Arabia



	Objective:
	To join and excel as a committed team member of an organization providing access to interesting ideas and motivated to accomplish Challenging assignments

	Qualification:

	Degree

Year

Institution

Master of Commerce

Sep 2011 - Aug 2013

Federal University - Islamabad, Pakistan
Bachelor of Commerce

Aug 2009 - July 2011
University of Punjab - Lahore, Pakistan


	Experience:
	Accountant                                                             Ghulam Rasool Construction Company (Pvt) Ltd.
July 2013 – November 2013                                                                  Daral khwar hydro power project
Role & Responsibilities:

· Perform duties related to bookkeeping, preparation of government audits, taxes, and financial planning.
· Oversee budget and financial management.

· Report financial information to management.

· Recommend fiscally advantageous methods to save money.

· Submission of monthly parties Income tax and sales Tax with held  return as per tax law
· Prepares asset, liability, and capital account entries by compiling and analysing account information.

· Reconciles financial discrepancies by collecting and analyzing account information.

· Contributes to team effort by accomplishing related results as needed. 

· Account for daily business transaction in General Ledger.  
· Monitor expenditures to ensure compliance with budgetary recommendations and business policies and procedures.  

· Ensure that appropriate accounting controls and procedures are maintained and followed. 

· Prepare and submit data as per requirement of my immediate reporting as needed by seniors.


	Projects Worked on
	· Analysis of financial statement  of Kohinoor Mills Ltd 

· Calculate ratio analysis of Sitar a Chemicals Industries Ltd.
· Analyze the marketing strategies of “Ufone Telecom”

· Human resource Project of “Punjab Bank”: Job Description, job specification, training and evaluation.
· Strategic Management Case Study Project “Bukhari Travel “.


	Computer  & Soft skills
	· MS (Office, Excel, PowerPoint, Windows)
· Languages (English, Urdu, Punjabi)

· Playing cricket, snooker, watch Movies & Internet surfing.
· Tally shop


[image: image1.jpg]



