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	VISHNU.343774@2freemail.com 
MATERIAL COORDINATOR
(Total Experience 6 Years)
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   PERSONAL DATA
DATE OF BIRTH 

     ; 26/10/1990
SEX            
         : MALE
NATIONALITY      
     : INDIAN
MARITAL STATUS    : UNMARRIED
LANGUAGES          : ENGLISH,HINDI,

                                     TAMIL,MALAYALAM
           PASSPORT DETAILS
PLACE OF ISSUE       : COCHIN
DATE OF ISSUE         : 24/10/2013
DATE OF EXPIRY     : 23/10/2023

	CAREER OBJECTIVE;

Seeking a challenging position that gives me an opportunity to prove my creativity and combine my skills and talents with my president desire for knowledge and experience.
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PROFESSIONAL PROFILE;
Having an experience of 6 years as Material Coordinator in the field of Mechanical construction in Pipeline and Gas plant Projects, aiming to obtain an engineering position to utilize my skills and abilities and strong analytical teamwork skills, while continuing to develop them to their full potential, contribute to the Company's goals and objectives.
[image: image3.png]


 ACADEMIC QUALIFICATIONS:
· Diploma in Mechanical Engineering (65 %)
· Higher Secondary (69 %)
· SSLC (74 %)
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SOFTWARE SKILLS;
· Proficient in AutoCAD 

· MS Office package with proficient in Excel, Word and      Power Point, Experience in Outlook, Internet, Asset Management
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KEY SKILLS;
· Self-correspondence - Handling correspondence of responsible matters,
· Open minded for changes and new ideas
· Organizing tasks for completion by an agreed deadline. 
· Ability to work for challenging assignments, sincere and confident,
· Equally effective on self-managed projects as a team,
· Set high standards, precise schedule-oriented 

· Working knowledge of material management systems
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PROFESSIONAL EXPERIENCE SUMMARY;
PRESENT EMPLOYER: NASSER S AL-HAJRI & PARTNERS CONTRACTING CO.LTD, ABUDHABI, UAE.
POSITION                       : MATERIAL COORDINATOR
PROJECT NAME            : TAKREER CARBON BLACK AND DELAYED COKER PROJECT (CBDC), UAE 

DURATION                     : 12-JULY-2015 – PRESENT 
PREVIOUS EMPLOYER:    BPCL-KOCHI REFINARY KREALA

POSITION                       : MECHANICAL SUPERVISOR CUM MATERIAL IN CHARGE

PROJECT NAME            : CRUDE DESTINATION UNIT (CDU-2)

DURATION                     : 16-AUG-2011 to 26-JUNE-2015
DUTIES & RESPONSIBILITIES HELD
· Experience in handling Materials like pipes and piping components such of various types of metals like MS, CS, SS, CI, GI, various Alloy and Copper.

· Material reconciliation and prepare the reconciliation statement. Able to understand Piping Diagrams & services codes.
· Prepare/process/forward material requisition and co-ordinate with the Purchase/ Stores Department for the timely delivery of the material.
· Keep track of the materials ordered, received and pending as per the purchase order
· Fulfill the storage, handling & preservation of all materials under custody.
· Conduct periodic check for ensuring the condition of stored items are satisfactory.
· Ensure adequate storage & issue of Company supplied materials and report loss and/or damage to the Company.
· Maintain proper records and storage of rejected materials. Positively encourage utilization of surplus materials
· Maintain records of materials requisitions issued, vendor documentation/ Materials certificates.
· Liaise with project engineer and Clients Project engineer and materials department to ensure the materials tracking system kept up-to-date.
· Provide technical support in terms of materials availability alternatives.
· Expedite vendors, project engineer and other materials documentation users to ensure the document flow meets the project planning requirements
· Responsible for own safety & the safety of work force working under the supervision. Ensure Proper PPEs are issued to the workers and compliance.
Declaration:  

                               I certify that the information furnished above is correct and complete to the best of my knowledge and belief.
PLACE:                                                                                                     VISHNU 
DATE:


