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CURRICULUM VITAE
HITESH
HITESH.343811@2freemail.com                                                  
· CAREER OBJECTIVES:
To serve in an organization where my potential will utilized to the fullest. Looking for a royal & well-reputed organization where I can broadcast myself & I can give my hard work & dedication to organization. There I can increase my skills in every sector.
· EDUCATIONAL QUALIFICATIONS:

	Exam/Degree
	University/

Board
	Institution
	Period of study

	Master degree  (Business Administration)
	University of Rajasthan
	Rajasthan university, Jaipur
	2012-2014

	B.com
	University of Rajasthan
	S.S. jain subodh commerce & arts college, Jaipur
	2009-2011

	Senior secondary
	Board of Rajasthan, Ajmer
	Saint agsatya senior secondary school, Jaipur
	2008

	Secondary 
	Board of Rajasthan, Ajmer
	Tagore bharti senior secondary school, Jaipur
	2006


· TECHNICAL QUALIFICATIONS:
· Programming Languages         :  SQL, HTML
· Computer Operations 
       :  Microsoft excel, Word, PowerPoint, Mail
· WORK EXPERIENCE:
· PARTY ZONE LLC , DUBAI    
      SEPTEMBER 2014 TO SEPTEMBER 2016
      CASHIER/SALES ASSOCIATE/CUSTOMER SERVICE
· Greet the customers and assisting them.
·  Handle Cashier duties- POS billing, mail operations, issue invoices, product return & exchange.
· Merchandising of new products.

· Checking the shelf quantity and ordering the stock.

· Providing help and advice to customers using our organization’s products or services.
· Communicating courteously with customers by telephone, email, letter and face to face.
· Preparing daily sales report & acknowledge to managing directors.

· Handling all operational duties & functions of staff and guide them to improve sales.

· Maintaining staff co-ordination, sales target, branch operations & good will by customer’s service satisfaction
· ADARSHA GROUP OF COMPANIES, GOA & KARNATAKA (INDIA)
FEBRUARY 2011 TO MARCH 2013
BACK OFFICE SUPERVISOR & ACCOUNTS
· Preparing daily sales report, sales target, and purchase requirement, stock to be maintain list and entering in system.
· Preparing cheques and sending to supplies.
· Handling banking work
· Maintaining Stock & sales ledger, accounting, expense sheets and profit & loss sheets
· Staff management, salaries & incentive management.

· AMARDEEP FOOT MART, (INDIA)
JUNE 2009 TO JANUARY 2011

SALES REPRESNTATIVE
· Customer assistant, customer inquiries & completing requirements
· Merchandising & cashier.
· Stock checking & order
· THE LIFE INSURANCE CORPORATION OF INDIA LTD. (INDIA)
MAY 2008 TO APRIL 2009

OFFICE EXECUTIVE 
· Verifying customer’s documents & Final quality checking
· New policies selling & premium collection
· Acknowledge customers benefits, terms & conditions of policy and ensure them by providing the right insurance policy.
· STRENGTH & HOBBIES
· Confident

· Hard working
· Punctual 

· Reading & playing
· CURRICULAR ACTIVITIES:
· Attend a meeting with honorable Chief Minister of Rajasthan Respected Mr. Ashok Gehlot in association of NSUI for the discussion of the problem of students & Stopping of Ragging &  Rewarded for this discussion in 2010
· Organize blood donation camp in S.S. JAIN SUBOADH PG COLLEGE & Donate the blood.

· Participate in marathon race & got certificate for my participation.
· Achieved 80% and above marks in “cultural knowledge program”.
· PERSONAL DETAILS:
· Date of Birth 


:
10 July 1991
· Marital Status

            :
Single

· Languages Known

:
English, Hindi & Sindhi
· Religion


            :
Hindu
· Nationality


            :
Indian
I hereby declare that all information mentioned above is Right & True in my knowledge. I would like to be a part of your organization sincerely.
