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To work in an Organization where I aspire for job satisfaction, also there is an opportunity to capitalize my academic and personal skills, making each step a learning experience grow & utilize my experience for the development of the company.

B.Com from Bangalore University – Bangalore – 2009
2nd PUC from Pre-University department – Bangalore – 2006

10th SSLC from Karnataka secondary education board – Bangalore – 2004

· Operating system
 :      Microsoft Windows XP - Windows 10

· Application

 :      Microsoft Office suite 
· Tally ERP 9

 :     (Enterprise Resource Planning Software).
Purchase, Sales, Receipt, Payment, Journal Entire, Payroll, Bank reconciliation, TDS, TCS, VAT Report, Service Tax, ESI, PF, Profit & Loss a/c, Balance Sheet.

1. Company
: Radical Business Services Pvt. Ltd. (Promoted by Chartered Accountants)   Position        
: Accounts Executive
Duration      
: Sept/19/2011 – Till Date (5 Years, 5 Months)
2. Company   
: CGS & Co. Chartered Accountants.
Position
: Accounts Assistant
Duration
: Dec/14/2009 – Sept/15/2011 (1 Year, 9 Months)

Accounting is the process of recording, analyzing, summering and reporting of financial transactions pertaining to a business, according to the government rules and regulation depending to the nature of business. 
List of major taxation & statutory compliance handled
· Value Added Tax (VAT)
· Service Tax

· Employee State Insurance (ESI)

· Employee Provident Fund (PF)
· Professional Tax (PT)
· Company Law (Ministry of corporate affairs)

· Income Tax
· Tax deducted at source (TDS)


· Book keeping primary accounts of Purchase, Sales, Journal, Payment, Receipt, Contra entries. 

· Entering day to day transaction into tally.

· Preparation of bank reconciliation as per bank statement for every day to day transaction.
· Preparation monthly management information system (MIS) report and submitting to management.
· Filling of necessary forms / returns / making payments under Value Added Tax Act 2003 and Service Tax Rules / Income Tax Act 1961 / The Companies Act 2013.
· Reconciliation of bill receivable & bill payable.
· Reconciliation/Verification of Sales, Purchases, Payments, Receipts, Expenses for Monthly and Yearly basis for auditing of accounts and finalization of current year Profit and loss of such companies.

· Reconciliation of monthly Tax such as Vat, Services tax etc…

· Reconciliation of monthly stock, new vehicles and cash collection and deposited to bank.
· Co-ordination with clients via e-mail and phone relating to the quarries.  
· Preparation of financial reports such as profit & loss a/c and balance sheet of company.
· Preparation of audit report.
· Daily reporting via E-mail to Manager. 
· Preparation of monthly pay sheet for salary/wages payments and calculating applicable statutory deductions like TDS, PF , ESI etc..

1. Anant Bajaj (Dealer of Bajaj Motors Ltd.)
2. Kalyani Motors Pvt. Ltd. (Dealers of Maruti Suzuki Ltd.)

· Conducting physical verification of Inventory, New vehicles and Service vehicles.
· Conducting surprise physical verification of cash.

· Verification of sales and purchase vouchers from sales & purchase report.
· Verification of daily remittance of cash collection to Bank.
· Verification of bank and cash Payments.
· Verification of Salaries statements and incentives computation.
· Verification of Journal entries with supporting documents.
· Verification of statutory dues collection (VAT, Service Tax and TDS etc.) and its payments to Government authorities.
· Preparation of monthly MIS report and submitting to management.
· Surprise checks - without giving prior information to Management for checking books of accounts

· Physical verification of liquid closing cash balance as per branch books & ATM, currency chest with Head office (HO) report.
· Physical verification of Fixed Assets as per the branch records with HO report.
· Verification of all loan & advances documents as per Reserve Bank of India (RBI) & HO guide lines

· Over draft ( Vehicle loan ( Housing loan ( Agricultural loan.
· Physically verified all contract agreements made by branch with third parties.
· Verified branch expenses with supporting bills.
· Verified all Statutory Compliances and if any differences found that have been noticed and updated to Mgmt and made payment for such Duties & Taxes.
· Physical verification of all lockers including vacant lockers & their rental income with the branch report.
· Verified all documentary proofs with KYC Guidelines given by HO/RBI for opened current a/c & overdraft a/c for previous year.

Father’s name
 :  Nissar
Date of Birth

 :  Oct 03rd 1983
Gender

 :  Male 

Nationality

 :  Indian
Languages      
 :  English, Kannada, Hindi 

I do hereby declare that the particulars of information and facts stated herein above are true, correct and complete to the best of my knowledge and belief.
Date :    
Place:      Dubai
      






(MOHASEEN)[image: image3.jpg],,V./.\




[image: image2.png]



   Mohaseen


 


   


   Deira - Dubai


   E-mail:    � HYPERLINK "mailto:mohasen.343833@2freemail.com" �mohasen.343833@2freemail.com� 





Career Objective





Education Qualification





Computer Skills








Professional Experience 





Nature of work 





Roles & Responsibilities 





Internal Audit of Major Companies





External Audit of State Bank of India branches approved by CAG         (Comptroller & Audit General of India)
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