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                                                                                                                                                                     BIJESH 



 
BIJESH.343842@2freemail.com 

CAREER objective:

Seeking a senior position in Sales/ Marketing/Administration/ Procurement where in my skills, knowledge and experience can utilize to achieve organizational objectives. 

eXPERIENCE Summary:
· 9 years’ total experience in administration, business development, document controlling, consulting and direct sales in different domains.
· 1.4-year experience as a Business Development Manager in IT based company in Kerala, India.
· 1-year and 4 months’ experience as Assistant Manager (Sales) in IT Solutions Company, Mumbai, India (Location-Kerala).
· 3 years’ Middle East experience as Assistant Administrator and Manpower Supervisor in L.L.C Company (Printing Press), Sultanate of Oman.
· 2 years’ experience in Direct Sales as executive (FMCG-foods), Kerala, India.
· 1-year experience in Warehouse Supervision, Granite Industry, Kerala, India.
· 1-year experience in Independent Travel Consulting in Cochin, India.
· Expert in conceptualizing, designing and expediting the work on time.

· Capable of administrating the large number of people affectionately and successfully.

· Skilled in leading sales to penetrate new markets products to achieve sales goals.
detailed EXPERIENCE:
Company: 
Accolades Media & Communications Kochi, India (Google AdWords Certified Professionals, Google Ads, Website Design, Software and Mobile Apps etc.)
Designation: 

Business Development Manager (M &S)

Period:  

03/Aug/2015  to  22/Dec/2016 
· Digital Marketing- Provides a network of internet marketing and traditional advertising services under the umbrella of a single project management group.
· Responsive Website Design- Work with the clients to create responsive patterns of websites that is simple to navigate and has a professional welcoming design.
· Software & Mobile Apps- Prepare clients’ identity materials, introductions, follow-up pieces and test different advertising methods to help them gain market share.
Company: 

Infonet IT Solutions (I) Ltd, Mumbai, India 

(CCTV Camera Related Security and Surveillance, Structured Cabling Works etc.)
Designation: 

Assistant Manager (Sales)
Period:  

21/Aug/2013 – 30/Dec/2014
· Achieved 2.5 million (INR) target during a single year.
· Research and build relationships with new clients.
· Identify potential clients and the decision makers within the client organization.
· Prospect for potential new clients and turn this into increased business.
· Meet potential clients by growing, maintaining, and leveraging our network.
· Set up meetings between client decision makers and company’s practice leaders/Principals.
· Work with team to develop proposals that speaks to the client’s needs, concerns, and objectives.
· Handle objections by clarifying, emphasizing agreements and working through differences to a positive conclusion. Use a variety of styles to persuade or negotiate appropriately.
Company: 

(Nizwa Modern Printing Press) Ali Al Alawi & Co. LLC, Oman.
Designation: 

Assistant Administrator

Period:  

2008 - 2011
· Worked as Assistant Administrative officer with roles of Manpower Supervisor and Document Controller.
· Manage petty cash, counter cash collections, & Purchasing Office stationeries, printing materials, etc.
· Manage detailed record of material stock and company infrastructure.
· Address the grievances of the employees and sort them out instantaneously.
· Maintain confidentiality of all the works executed.
· Keep a regular checkup of the printing machinery and give a timely overhaul.
· Control entire staffs and ensure their 100% attendance and punctuality of work.
Company: 

Nestle India Ltd, Kerala, India.

Designation: 

Sales Executive- A Koshy & Co Distributor & stockiest
Period:       

5/ Oct /2004 to 8/ Oct /2006
· Worked as sales executive at distributor level.
· Allocation management for Southern district of sales unit certified dealers and maximize distribution.
· Systematic knowledge in the services related to technical sales, account attainment, and administration; dependable development of product and industry facts, reactivation of accounts that have been kept as dormant, and the improvement in sales techniques.
· Control hourly distributor sales and curriculum commitment.
· Lookout customer care dealings and furnished with technical support.
· Achieve sales targets and quotas consistently.
Independent travel consulting, Cochin, India

Period: 2007
· Sell holiday and travel products to customers.
· Handle customer orders and payments.
· Liaise with tour operators and other key partners such as hotels and airlines regarding bookings and schedules.
· Undertake general administration.
· Advise clients about passports, vaccinations, visas, foreign currency, travel insurance, car parking, car hire abroad and excursions in resorts.
· Use and update IT skills as this information on holiday packages and bookings are usually accessed via a network.
General EDUCATION:
· Diploma in Automobile Engineering (Private)
· Certification in MCSE 2000
· Diploma in Security Systems & Camera Networking
· STCW’95 

Software SKILLS:
· Knowing Office Package Outlook, Word, Power Point

· Knowing Operating Systems: Windows9X, Windows2000, Windows ME, Windows XP, Windows Vista, Windows 7&8
PERSONAL DETAILS:
· Date of Birth: 

29-May-1978
· Marital Status: 

Married
· Passport: 

Indian passport valid until 07-02-2021
· Visa Status                   Business Visa
· Driving License: 
Indian Driving License (LMV) valid until 22/04/2024
· Languages: 

English, Hindi & Malayalam, Arabic (spoken only)
I, Bijesh hereby declared that all the above information’s are true to the best of my knowledge.
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