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Profile
Extremely talented, self-motivated, enthusiastic accounting and financial manager with over twenty six years of experience in preparing financial reports and implementing cash management strategies to the highest possible standards of excellence, transparency and compliance with regulations, accounting and financial management standards and internal policies and procedures.
CAREER OBJECTIVE

Looking for a new environment, to deliver expertise in accounting field, develop skills, grow, achieve and innovate. Participate in leading new initiatives, continue to evolve to address the changing business needs and give significant contribution to the growth of the company.

SUMMARY OF RELEVANT QUALIFICATIONS

· Finance and accounting manager with over 26 years experience.
· Experience in using accounting software like QuickBooks.
· Excellent analytical capabilities and numerical reasoning.

· Strong interpersonal and communication skills.
· Attention to detail and able to set priorities.
· Excellent time management skills.

· Ability to work under pressure.
· Ability to work both independently and as part of a team with professionals at all levels.

· Proven aptitude for learning systems, tools and technology.
· Developing financial management mechanisms that minimise financial risk
· Keeping abreast with changes in financial regulations and legislation.
SUMMARY WORK EXPERIENCE
Dubai Public Policy Research Center (B'huth) 

              Since 2003
              
	Finance Manager (including the duties of Accounting Manager)
	2011 – present


· Monitoring and interpreting cash flows and predicting future trends.
· Ensuring implementation of Accounting Policies and Procedures.
· Prepare annual operating expense budget.
· Meets accounting financial objectives by forecasting requirements; preparing an annual budget; scheduling expenditures; analyzing variances; initiating corrective actions.

· Attend to Auditor’s needs. Coordinating with them during financial audit.
· Producing accurate financial reports within specific deadlines.
· Safeguarding company's assets.
· Keeping abreast with changes and updates within industry standards, financial regulations and legislation.
· controlling income, cash flow and expenditure.

· Present financial reports to board members, stakeholders, executives, and clients in formal meetings.

· Research and analyses financial reports and market trends
· Supervise employees who do financial reporting and budgeting
	Accounting Manager

	2003 – 2011


· Responsible for setting up an accounting system and successfully converting it to company appointed software.
· Managing accounting department, payroll, human resources including employee leaves, benefits and grievances. 
· Maintains accounting controls by establishing a chart of accounts; defining accounting policies and procedures.
· Knowledge of complete accounting cycle starting from data entry, classification, preparation, review and analysis of financial reports.

· Manage, prepare and maintain financial ledgers/accounting books, general ledger and subsidiary ledger accounts.

· Perform day to day financial activity, accounting, bookkeeping, in compliance with accepted policies and procedures. 

· All around accountant handling AR, AP, Cash receipts, Cash disbursements, Bank transactions, Prepaid Expenses, Fixed Assets, etc.

· Safekeeping of all documents especially collection and payment details.

· Facilitate and complete month end and yearly closing procedures up to finalization.
· Financial Reporting. Prepare Balance Sheet, Income Statement, Fund Movement and supporting schedules.
· Regular correspondence with banks. Prepare fund transfers and all other bank related transactions.

· Preparation of monthly payroll, staff benefits & gratuity based on UAE labor law and company policy.

· Prepare monthly Bank Reconciliation and customer account reconciliation GL/SL balances.

· Collection of Receivables. Prepare statement of accounts receivable per customer and collect the same.

· Payment of Accounts Payable. Preparation of statement of payable to suppliers, request for payment approval, prepare check, and payment voucher.

Al Andalus Grind mills Co.




                            Aug 1996 - Dec 2002
Accounts Department In-charge




· Obtaining and maintaining a thorough understanding of the financial reporting and general ledger structure. 

· Ensuring an accurate and timely monthly, quarterly and year end close. 

· Ensuring the timely reporting of all monthly financial information. 

· Assisting the Controller in the daily banking requirements. 

· Ensuring the accurate and timely processing of positive pay transactions. 

· Ensuring the monthly and quarterly Bank Compliance activities are performed in a timely and accurate manner. 

· Supporting budget and forecasting activities. 

· Monitoring and analyzing department work to develop more efficient procedures and use of resources while maintaining a high level of accuracy. 

· Working with the Controller to ensure a clean and timely yearend audit. 

· Assist in development and implementation of new procedures and features to enhance the workflow of the department. 

Al Tajamua for Consultancy and Auditing
                                                         Nov 1995 - July 1996
Auditor
· Assisting with the completion of audit engagements. 

· Learning a thorough knowledge of the Client’s business and related needs. 

· Preparing financial statements, and management letters in accordance with professional and Firm standards.

Al Andalus Grind mills Co.




  
                               1991 – 1995
Senior Accountant

· Researching financial information for audit purposes and financial reporting.

· Analyzing financial records for reporting and making adjustments as needed.

· Assisting bookkeepers, coordinators, principals, and administrators on day-to-day financial matters, reports and questions.

· Assisting auditors in analysis work and assisting in year-end closing and audits.

· Preparing and entering journal entries which include correcting entries and allocating expenditures.

· Assisting on monthly interim financial statements, and Comprehensive Financial Report.
EDUCATIONAL BACKGROUND & PROFESSIONAL CERTIFICATION
· B.Com: Bangalore University-India; 1991
· High Diploma in Travelling and Booking -The Indian Institute for Aviation & Travel; 1989
· Certified Finance Manager (CFM)
· Certified FinancialConsultant (CFC)
· Certified Public Accountant & Auditor (CPAA)
· Certified Professional Internal Auditor (CPIA)
· Certified Professional Senior Auditor (CPSA)
· Certified Cost Accountant (CAA)
· PI4English Language Training from British Council - UAE in Dec 2010
· PI3 English Language Training from British Council - UAE in Oct 2010
· Electronic Financial Analysis: 13-24/10/2002
· Scientific Accountancy Applications 28/9-4/11/2002
· Corporations Accountancy Application System: 25/7-10/9/1999
· Accountancy Processing System: 16/10-9/12/1995
Currently Pursuing: 

· International Arabic Public Accountant (IACPA)
MEMBERSHIP 

· Member of UAE Accountants &  Auditors Association since Jan 2013
IT SKILLS 

· Computer skills: MS-office, ERP Systems

· I am profficient in 2012 version of Quick Books accounting software
LANGUAGES KNOWN
Spoken and written Arabic and English.

PERSONAL INFORMATION

Date of Birth:

21 August 1968
Nationality:

Jordanian
Marital Status:

Married
Visa:


Employment visa
References available upon request.[image: image2.png]


[image: image3][image: image4]
Page 1 of 3

