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Mary 

Email: MARY.344005@2freemail.com 

CAREER OBJECTIVE:

To be able to share my ability to the best of my knowledge and to help the company in achieving its goal towards its progress by devoting my time and determination, and be part of a successful company on its field of giving a quality health care. 

QUALIFICATIONS AND SKILLS

· Open to change, and are flexible in the face of change
· Innovative , full of rational ideas
· Hard working and achieve desired results
· Excellent time management skills
· Courageous, patient, and has the ability to handle stress
· A great team player

· Has great social skills

WORK EXPERIENCE

Government Administrator Staff/Secretary
Sinalhan Sta. Rosa Laguna

February 2014- Present

· Assisting in the formulation, planning and monitoring of policies and procedures;

· Providing support and guidance to the democratic structure, for example to Cabinet or local committees

· Arranging and servicing meetings;

· Researching, preparing and writing up reports and briefing papers.

· Dealing with enquiries and giving advice

· Providing support and a strategic steer to the management team relevant to your specific area.
· General administrative and clerical support.

· Prepare letters and documents.
· Receive and sort mail and deliveries.
Santa Rosa Community Hospital 
March 2012 –  January, 
2014 

Staff Nurse - Pediatric Ward.

Duties:

· Delivering high quality patient care which is clinically effective and evidence based.

· Reporting all accidents, incidents and near misses as well as logging them in records.

· Assisting patients with all aspects of their medication, treatment and rehabilitation.

· Supervising and assessing junior nurses whilst they are on the ward and in clinical practice.

· Nursing that a patients physical, emotional and social needs are met at all times.

· Championing a culture of high quality care, clinical excellence and clinical challenge.

· Working late, early and nights shifts as well as weekends and not afraid of taking on extra responsibility.

EDUCATIONAL ATTAINTMENT

Board Passer


:
Bachelor of Science in Nursing






February 2012

Tertiary


:
University of Perpetual Help System Biñan Laguna





: 
Bachelor of Science in Nursing





 
June 2006- October 2010

Secondary


:
Immaculate Heart of Mary School






June 2002-March 2006

Primary


:
Batuan Elementary School






June 1997-March 2002

SEMINARS ATTENDED

January 18, 2009
“Client Safety, Security and Privacy Requirements in Medical-Surgical Nursing Practice”


SMX Convention Center, Mall of Asia Compound,

 Pasay City

January 24, 2010 
“Understanding Mental Illness Key Concepts in Psychopharmacology and Psychobiology”

SMX Convention Center, Mall of Asia Compound,

 Pasay City

March 13, 2010
“Intensifying Knowledge, skills and attitude on Basic Life Support: Heightening Competence of Perpetual Nurse”

Medical Auditorium of University of Perpetual – Dr. Jose G. Tamayo Medical University Sto. Niño, Biñan Laguna

April 27-29, 2012

“Regular IV Training Program”

Accredited by ANSAP (Association Of Nursing Service Administrators of the Philippines, Inc.






Conducted at New Sinai MDI Hospital

October 19, 2015
“Basic Life Support For Adult CPR For Health Care   Provider”


Philippine Red Cross Muntinlupa City Branch of Rizal Chapter 

PERSONAL INFORMATION

Date of Birth


:
October 27, 1990

Age



:
26 years old

Sex



:
Female

Nationality


:
Filipino

Civil Status


:
Married

Visa Status


: 
Visit Visa


Reference available upon request.
