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HUMAN RESOURCES PROFESIONAL
I Hold rich experience in Talent acquisition over 7+ years on Volume hiring / Lateral hiring & Overseas hiring. Experience and sound knowledge in Performance Appraisal Management, Attrition Management, Separation Management.. I am on Visiting visa. Available for immediate joining.
Summary:

· An experienced HR professional, with an overall work experience of over 8 years in Talent acquisition .

· Having good knowledge in various verticals of HR
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· Responsibilities – Recruitment (South region)
· Reporting to - Head office
· Individual contributor
Reponsible for:
· Managing the end-to-end recruitment process for South region.

· Job Posting, Sourcing & Validating CV's from references, Job Portals and various other Sources. 
· Involved in Campus hiring

· Hiring for IT / Sales / Marketing & Customer Service.
· Ensure no manpower shortfall in the business operations

· Identifying the new cost effective channels for hiring process when job portals get exhausted.

· Updating the hiring process to various management team heads.

· Maintained a positive relationship with external recruitment partners.

· Generating MIS to track hiring & costs on weekly, monthly & annual basis with analysis.

· Supporting the Location “Operation Manager” in all recruitment related activities.

· Co-ordinating with the Candidates through E-Mails, Calls and interviewing them in both Direct and Telephonic. 

· Maintaining complete master file data with respect to candidates / job vacancies, active & inactive status.
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Work Experience 

· Responsibilities – Talent acquisition
· Team handled – 3 Recruiters

· Reporting to VP – Human Resources

Responsible for:

· Handling a team of 3 recruiters

·  Responsible for overall contact center hiring and helping team to achieve the target.

·  Responsible for managing all aspects of recruitment life cycle from entry level to mid / sr. management positions.

·  Coordination with business heads for the recruitment and helping them to make hiring strategy.

· Proven track record in closing critical positions across various languages and locations.

·  Identification of the best suited sourcing methodologies & strategies according to the position–Job portals, Employee Referrals, Candidate reference, Walk-ins, Networking, Head Hunting & Campus hiring

· Supported in ramping up the new business 

· Vendor management

· Good at excel to prepare recruitment reports

· Experience in overseas hiring 

· Involved in planning and hiring strategy


Key accountabilities : Recruitment – International process hiring
Reporting to Manager – HR

· Handled international hiring

· Front-end hiring / Campus hiring / network sourcing
· Achieved recruitment targets consistently
· Promoting brand image in the market 

Key accountabilities : Recruitment

Reporting to Assistant Manager – HR

· Being a part of Recruitment team, handled recruitment

· Front-end hiring / Backend hiring
· Worked on job portals

· Sources resources through various networking

· Consistently developing network

· Green star project(30 days) for training batches



Key accountabilities:
Key accountabilities: Entry level hiring

Reporting to Assistant Manager – HR
· Personnel file of employees

· Joining formalities

· Recruitment through various sources / Front-end hiring

· MIS reports
Achievements
· Awarded as Support Pillar of month (September ‘08) in Magus Customer Dialog Pvt Ltd.

· Hyderabad: New branch – Recruitment ramp up

· Cochin& Gurgaon: New branch – Recruitment ramp up

· Handled  Internal Audits
· Awarded as Top recruiter in HCL – B’serve
Education and Certificate 
· MBA - HR, Madras University(Distance Education) 2009
· B.com(CS) (2004-2007) from D.G.Vaishnav College, University of Madras

· ISO 9001:2008 Certified Internal Auditor

Personal Details
Date of Birth


:           20 Jan 1986

Martial Status

            :           Married
Languages Known
            :          Tamil,  English  (Hindi & Malayalam -





                       Moderate level)

Visa status        


:        Tourist / Single short 

Visa validity 


:         17-Mar-2017
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March 2016 to till date                     			        Human Resources  - Associate Manager 





         �           Polaris Financial Technologies Ltd - BPO division		 





August 2010 to January 2016          			  Assistant Manager - Human Resources
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HCL


May 2010 to July 2016        	  			  		Executive - Human Resources





March 2009 to April 2010       	          HGSL           		Executive - Human Resources





April 2008 to March 2009           Magus Customer  Dialog Pvt Ltd             Executive - Human Resources










