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Objective


To work hard and reach the goal of success in whichever field I take up, in an organization and enable them to enhance their business.


Personal Profile

Name in Full                     : Elyamany
Date of Birth	                   : 02.03.1981
Age	                            : 35 Years
Gender		          : Male
Civil Status	                    : Married
Religion	                    : Muslim
Nationality	                    : Egyptian
Driving License	          : Valid UAE driving license holder for light motor vehicle
Language Proficiency	: English & Arabic (Read, speak & write)
Total Work Experience    : 15 Years
UAE Experience	          : 10 Years 
Visa Status			: Employment Visa
Joining time required	: Immediately


Education

[image: ][image: images][image: images]Tertiary:Tanta College --- (1998-2002)
Tanta City Gharbia, Egypt.
Course: Bachelor of Science in Faculty of Law



ProfessionalExperiences

· Currently I’m working as a Public Relation Officer cum Sales Executive in Marwan One Carpentry LLC
From June 2012 to current date
Public Relation Officer
· Arrange visa (Work Permit, Visit Visa) for Expatriates and their families.
· Schedule Staff Visa, Medical, coordinating with other Internal and External Department.
· Prepareall appropriate documentation necessary for Visa and Permits required to be processed.
· Responding to staff queries on Visa, Labour and Passport related matters.
· Ensure all Visa, Medical and Labour Permits are up to date and arrange timely renewal.
Sales Executive
· Generate leads and sales opportunities to meet the company's Business, growth plans, sales targets and manage the communication with the clients, making sure all client requests/inquiries are attended.
· Liaise with the design and execution teams throughout the process to make sure all client requirements are met. Negotiate agreements in coordination with the other departments and the senior management.
· Prepare quotations and sales reports.
· Maintain relationship with clients, customers, contractors, sub-contractors and suppliers.
· Accomplish commercial, retail, residential, villas, palaces, hotels, kiosks, exhibition stands related projects.
· 

· I have worked as a Sales Executive in DotsanElectro Mechanical Group
From 2007 to May 2012
· Listening to customer requirements and presenting appropriately to make a sale.
· Maintaining and developing relationships with existing customers in person and via telephone calls and emails.
· Responding to incoming email and phone enquiries.
· Acting as a contact between a company and its existing and potential markets.
· Negotiating the terms of an agreement and closing sales.
· Gathering market and customer information.
· Negotiating on price, costs, delivery and specifications with buyers and managers.
· Making accurate, rapid cost calculations and providing customers with quotations.
· Reviewing your own sales performance, aiming to meet or exceed targets.
· Gaining a clear understanding of customers' businesses and requirements.

· I have worked in advocacy profession in Egypt for almost 4 years	
From 2003 to 2007

Computer Skills / Traits

Computer Literate which includes Microsoft Word, Microsoft Excel, Microsoft PowerPoint and Microsoft Outlook
Internet Savvy and able to conduct or compile research for communication
Good command of Arabic and English
Flexible in different tasks assign

Interests

Walking, listening to relaxation music, play & watch football games






I declare that the above information is true and accurate to the best of my knowledge.
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