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JAY 
Jay.344139@2freemail.com
Nationality

:
Filipino (Tourist Visa)

Status


:
Married

Age


:
40 years old

ACADEMIC BACKGROUND 
GRADUATED: The Four – Year Course in Commerce with the degree of BACHELOR OF SCIENCE IN COMMERCE Major in MARKETING, March 1999.
SKILLS AND QUALIFICATIONS:
· With strong analytical, administrative and organization skills and great attention to detail 

· With demonstrable initiative and enthusiasm, and the ability to multi-task 

· Ability to work under pressure and to tight deadlines 
· Attended and actively participated in seminars related to work

· Work – well independently and as part of a team

· Self-motivated
· Good interpersonal relations skill
· Computer Literate
WORK EXPERIENCES:
Sales Representative
 


November 2015 – December 2016
Macro Distributors Inc.
Murcia Road, Mansilingan,
Bacolod City, Negros Occidental
Roles & Responsibilities as Sales Representative: Shall identify business opportunities by identifying prospects and evaluating their position in the industry; researching and analyzing sales options. Sell products by establishing contact and developing relationships with prospects.
Marketing Professional


May 2012 – November 2015
Nissan Dasmarinas

Aguinaldo Highway,

Dasmarinas, Cavite

Roles & Responsibilities as Marketing Professional: Responsible for showcasing cars to clients who visiting the dealership, greet arriving customers and answer queries. Explain and demonstrate the features of various models, and appraise car subject for trade-in, compute financing options and warranties.
Other Functions & Duties:  Create marketing plan for monthly activities, suggest promo and discounting, scout competitors sales activity/ies. Act as messenger by the management to existing clients in term of dealership’s sales and service promos. 
Area Legal Manager



February 2008 – April 2012
Grandcycle Inc.,

Imus, Cavite

Roles & Responsibilities as Area Legal Manager: Monitor daily collection travel of Collectors & Credit Investigators. Evaluate collections accounts endorsed for legal actions. Make compromises and enter into agreement to delinquent customers.   

Other functions & Duties:  Assist Legal Counsel in preparing for trials, hearings, and closings. 
Sales and Marketing Coordinator

January 2007 – February 2008
Grandcycle Inc.,

Imus, Cavite

Roles & Responsibilities as Sales and Marketing Coordinator: Responsible for the formulation of monthly sales activities, promo and including logistics and marketing material (POS). Evaluate monthly sales program and promos versus actual sales outputs. Assist sales people to hit monthly sales quota.  

Credit Appraiser




September 2004 – December 2006

Grandcycle Inc.,

Imus, Cavite

Roles & Responsibilities as Credit Appraiser: Conduct background and credit investigation for motorcycle loan applicants including verification of submitted documents. Evaluates and or recommends for endorsement (approve/decline) of loans. Advise borrowers on financial status and methods of payments (DP, Terms & Monthly amortizations).
Personnel Assistant



October 2001 – July 2004
VMCFCI

6th St., Lacson

Bacolod City, Negros Occidental 
Roles & Responsibilities as Personnel Assistant: Supports human resources processes by administering tests; scheduling appointments; conducting orientation; maintaining employee’s records and information.
