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Resume

Ajay 

Email Id-      ajay.344174@2freemail.com 



  

Career Objective 
To utilize my training, experienced and interpersonal skills in a position which affords both personal and professional growth as a team player and problem solver in the field of accounting. 

Highlights of Qualifications  
· Exceptionally organized and resourceful

· Reliable and adaptable, fast learner and take initiative.

· Successful accounting experience.

· Focused and endure during stressful work environment.

Educational Qualification     
· Graduate B.A from CSJM University – Kanpur 
  



· Intermediate from U.P. Board - Kanpur  





· High School from U.P. Board – Kanpur 





 

Professional   Experience    
Shri Ram Trading Pvt Ltd. – Kanpur





    
    1 year 
Bookkeeper
· Accounts Payable- Uploading and posting all payable files.

· Maintain Petty Cash book.

· Reconciliation of vendor accounts to ensure accuracy.

· Bank clerical (Cash / Cheque Deposit, submission & collection documents) 
· Prepare monthly book ledger balance.

· Fieldwork on various projects per owner requests. (Payment collection)

Professional   Training     
Aegis Limited – Lucknow 






    
    1 year
Executive – Operations MIS- Call Centre 
Professional   Qualification     
Data Expert (KANPUR)









· Knlowedge of Operating System windows XP & Window’s 8.
· Accounting Package Tally ERP
· MS-Office 8
· Basic Fundamentals of Computer

 Personal Detail
Date of Birth 


:  12th July, 1994 

Gender



:  Male 

Language Known


:  Hindi, English 

Nationality 



:  Indian 

Marital Status 


:  Unmarried

Visa Status



:  Visit Visa
(The information provided above is true to the best of my knowledge and belief.)
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