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OBJECTIVE                                                                                                                                               

To work with a team of professionals and to grow with the Organization.
PROFESSIONAL PROFILE                                                                                                                    

· Recognized leader and mentor who effectively manages multiple activities

· Top performer with maximizing customer satisfaction.

· Take-charge manager who resolves difficult situations under adverse conditions.

· Exceptional interpersonal communicator with proven ability to motivate diverse groups.

· Innovative troubleshooter and problem-solver who excels at developing creative ideas.

· Highly motivated self-starter who maintains high team morale during difficult times.

· Award-winning achiever with 7 year of loyal dedication to employer with one promotion 

 PROFESSIONAL EXPERIENCE                                                                                                         
1)  Working with Derrick services MENA FZE as an Accountant,

  Tenure: From November 2013 till date
  Department: Finance Department.

  Post: Accountant
 Job Profile:-
· Responsible for management of accounts payable - verified invoices, oversaw purchase of supplies, tracked supplies, recorded in general ledger.
· Taking care of bill discounting facility with bank.
· Responsible for management of accounts receivable - provided services to monthly clients, completed billing invoices, ensure checks received match the record in the general ledger, responsible for monthly client billing

· Responsible for payroll - maintained and verified employee time sheets

· Maintained accuracy and timeliness of financial reporting in a general ledger

· Achieve budgeted sales, profit projections, and annual objectives as top priorities

· Responsible for analysis of monthly, weekly and daily sales; managing monthly accounting activities and transactions of revenues and expenses
· Prepare reconciliations of reinsurance general ledger accounts
· Responsible for setting up accounts/books

· Prepare and review various financial reports requested by Senior Management.

· Prepare reconciliation of statements and accounts to system sub-ledger accounts to ensure accuracy

· Chasing client for debt recovery

1)  Worked with ICICI Bank Limited as an Senior Officer, a Leading Banking Institution having its presence across the globe. 

  Tenure: October 2006 to August 2013
  Department: Central Operations.

  Post: Senior Officer

Job Profile:-

· worked in Account Servicing Department

· Handling escalations of wealth customers. 
· Involved in KYC circular modification team.
· Scrutiny of Current Account Bank induced closure request.

· Scrutiny of Current Account name change, pan card updating, nomination, migration of accounts, Signature addition & deletion, Activation of account, & various other servicing requests.

· Handling Queries of Solution Managers and customers of various branches across the country pertaining to Current Account Opening and credit card.
· Reporting to Manager regarding daily status of the process.

· Checker for Insta credit card, secured credit card against fixed deposite, fixed deposite renewals.

· Training branches for Current Account KYC (Know Your Customer) guidelines.
· Also worked in Account Opening Department 

· KYC Scrutiny of  Current account opening forms

· KYC Scrutiny for Currency Future derivative forms.

· Scrutiny of various account opening request for various types of constitutions like Public & Private Ltd Companies, Banks, Co-operative Banks, Trusts, etc.

· Also a part of the team which regularly updates circulars which guides KYC of account opening. 

· Training staff for BCP (Business continuity program) 

· Also worked in Current Account's Opening Team (Making Checking)

· Verification of Account Opening details in Finacle of various types of current account. Viz., SBL, RCA, M2O, etc.

· Briefly scrutinizing of Curent Account account opening forms as per KYC norms.

· Corporate Internet Banking issues.

· Signature Verifications.

· Setting up Debit/Credit Freeze in accounts

2)  Previously worked with ICICI Home Finance Ltd

  Tenure: 1 year (May. 2005 to Sept. 2006)

  Department: Transaction Banking Group

  Post: Executive II.

 Job Profile:- 

· Handling Infopool System of the bank. Online account coming from centre of the country.

· Modification in Finacle of change in account title, Debit card name change, Address Change, Email & mobile alert, qab change, constitution change, cheque book issue as per customer requirements. 

3)  Worked with S S Global constuction ltd

 Tenure: 6 Months (October 2004 to April 2005)

 Department: Account department

  Post: Account assistance

  Job Profile:- 

· Drafting Final Balance sheet.

· Preparing Bank Reconciliation Statement.

· Preparing Cash flow statements & various financial reports for analysis.

· Scrutiny of Ledgers (Debtors, Creditors, etc.).

· Drafting Letters.

· Preparation of Tax Audit Report.

· Ledger Scrutiny

 EDUCATION                                                                                                                                           

Bachelor of Commerce from Mumbai University with 56% in April 2003-04

Junior college from Mumbai University, with 62%  in 2000-01

Schooling from Dr. T R Naravane Vidyalaya (Maharashtra Board) with 67% in 1998-99
Appearing Company secretaries
OTHER QUALIFICATION
· MS-CIT certified course by Maharashtra Board

· Completed Tally 5.4, Web Desinging and C++

· Complete certified training of Learning Matrix from ICICI bank Ltd

PROJECTS HANDLED & ACHIEVEMENTS                                                                                                          

· Conducted BCP (Business continuity program) for year 2010 & 2011

· Rejection zero project where rejections were reduced to less than 2% 

· Was awarded as Knowledge Champion for the year 2011-12

· Complete certified training of Learning Matrix from ICICI bank Ltd

[image: image2.jpg]



