Kallarakal 
Kallarakal.344438@2freemail.com 
Career Overview
Hard-working and responsible Accounting professional with 4years experience managing successful account department Team oriented.]
Education
Bachelor of Commerce
(MUMBAI UNIVERSITY)
Graduate: 2011
Key Skills and Characteristics
· A confident, multi-skilled & capable accountant with excellent knowledge of finance & accounting procedures. Exceptional analytical & problem solving skills & able to provide financial information to all areas of the business whilst ensuring that all management information is accurate. Having a proven ability to drive out inefficiencies through process improvement as well as assist in the maintenance & development of financial systems and accounting procedures.
Now looking for a new & challenging accountancy position, one which will make best use of my existing skills and experience & also further my development.
Work Experience
Job Title: Accountant / Administrator/HR (From Feb 2014)
Location: Patna 

At Presently working with PCTS (Process Construction& Technical Services). As Accountant Cum Administration & HR .Role: Handling all financial related issues (Budgeting, Cash flow & monthly …) repots to CFO. Handling all administration related issues Handling HR related work maintaining attendance. 

Job Responsibilities are as follows:
· Project relating to Accounts and Cash Flows Monthly, Quarterly, and Yearly.

· Supervise Petty Cash Matters relating to Disbursements and further Funds Releases.

· Independently Managing Purchases & Accounts Payables, Sales & Receivables (Complete Cycle)

· Independently checking of Payroll, Leave settlements, Gratuity, Increments, Promotions, and Final Settlements.

· Checking and verification Vouchers including Bank/Cash Receipt/Payment, and Journal Vouchers.

· Conduct accounting activities on day-to-day basis, for half yearly and yearly closing
· Maintaining the job wise Costing for the purpose of Invoicing / Billing

· Coordinates with the auditors, internal controllers and insures the fulfillment of all their requests

· Maintain and coordinate the implementation of accounting and accounting control procedures

· Develop & maintain the financial data base, at computer software systems & manual filing systems
·  Updates the outstanding checklist in Accounts Payable System.
Current CTC: 22000/-

Site Allowance ( fooding)- 7500/-+ Accommodation

Job Title: Account assistant (2012 to 2014)
 Midas Safety Pvt. Ltd., Mumbai(World’s leading manufacturer and distributor of personal safety products for 30 years, headquartered in Canada with  global business turnover of USD 320 Million) 
Responsibilities:
· Attending to Bank work & maintaining related record.
· Passing of suppliers, Contractors & Transporters bills & making Journal entries for the same.
· Maintaining purchase & sale register 
· Reconciliation of Bank.
· Preparation of daily cash expenses, vouchers.
· Preparation of Sale Tax & CST monthly return.
· Writing of Cash book & Bank book, maintaining general ledger accounts.
· Preparation of “C” form receipts & issued register
· Feeding of basic data’s in computer system.
·  Monthly TDS Calculations.
·  Handling of petty cash, book keeping, 
·  Internal audit and VAT Audit handling.
·  Monthly preparation of payroll
·  Monthly service Tax  Calculation 
· Applying for C form& F form
· Bank payment entry
· Disbursing the reimbursement to sales persons
Job Title: Student Clerk
· Worked with Abhudaya bank., (Seawood Branch) for 5 month as a Student clerk for Household product i.e. savings a/c, Fix-deposits, Current a\c. 2010-2011
Education Qualification :-

	Degree
	Institute
	Board/University
	Year

	Persuing MBA (Finance)
	The Institute for Technology & Management (ITM), Kharghar


	Southern hamper unversity  
	2015

	B.Com
	Oriental College Commerce & Technology
	Mumbai University
	2011

	12th
	Tilak College of Science& commere
	Maharashtra State Board
	2008

	10th
	St Augustine high School
	Maharashtra State Board
	2006


SOFTWARE PROFICIENCY:
· Microsoft Office

· Tally ERP 9, 

· SAP  Version B1
IT SKILLS:   

Certified Computer Industrial Accountancy.(2008-2009)
Personal Detail:-

Date of Birth

 :-

29th March 1989

Gender


 :- 

Male

Nationality 

:-

 INDIAN

Marital Status

 :- 

SINGLE

Place of Birth 

:- 

KERALA

Languages Known 
:- 

English, Hindi, Malayalam

Hobbies 

 :-

 , Listening music, Ridding Bikes 

Signature

