
                                                                      BIN    E-Mail: BIN.344457@2freemail.com 
Dated: 5/12/2016
Dear Sir/ Madam,
It was with great interest that I read your recent posting on the website for the position of Sr. Accountant. In response, I enclose my resume for your consideration.

Review of my credentials will confirm that I am capable of serving as the catalyst for spearheading business operations by achieving revenue objectives and organic growth through effective contributions. I possess in depth expertise of 5 years in accountancy and finance domain. I would like to highlight some of my responsibilities and duties. Prepare, examine, and analyze accounting records, financial statements, and other financial reports. Assess accuracy, completeness, and conformance to reporting and procedural standards. Analyze business operations, trends, costs, revenues, financial commitments, and obligations, to future project revenues and expenses or to provide advice. Assist management in developing, maintaining, and analyzing budget Prepare periodic reports that compare budgeted costs to actual costs. Ensure financial practices are legal and within guidelines as outline in federal or state laws.

I am presently associated with Emitec Equipment Rental, Dubai-U.A.E Sr. Accountant.
My goal is to transit my enthusiasm, creativity and experience into a position, where I continue to provide the strategic and tactical assistance and support to retaining valued customers of an organization. I am certain that my presence in your team will prove to be beneficial to your organization. As such, I would welcome an opportunity to speak with you to evaluate your needs and share my ideas.
Thanking you.
Sincerely,
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AHMED 

~ SENIOR ACCOUNTANT ~ 

SNAPSHOT 

· SAP ( FICO )                              - Tally  Accounting 9.0  

· A goal-driven individual with nearly 6 years’ of qualitative experience and presently associated with Emitech Equipment Rental, Dubai, UAE, as Senior Accountant. 
·  Prepare, examine, and analyze accounting records, financial statements, and other financial reports to assess accuracy, completeness, and conformance to reporting and procedural standards.
· Analyze business operations, trends, costs, revenues, financial commitments, and obligations, to future project revenues and expenses or to provide advice.

·  Report to management regarding the finances of establishment

· Establish tables of accounts, and assign entries to proper accounts

· Assist management in developing, maintaining, and analyzing budget.

·  Prepare periodic reports that compare budgeted costs to actual costs

· Ensuring all financial practices are legal and within guidelines as outline in federal or state laws
· Prepared annual company accounts and reports
· Survey operations to ascertain accounting needs
SKILLS SET 
Tools


: MS Office, Tally and Focus, 

        


   And Air Ticketing.
EMPLOYMENT PROIFLE 

Since March-2014 at Emitech Equipment Rental, Dubai, UAE as a Senior Accountant

Job Accountabilities: 

Working as the Senior Accountant for:
· Reporting on daily inflow and outflow of invoices.

· Develop, modify and maintained accounting records and assure their integrity.
· Assist management in preparing annual budget.
· Preparing Month end Accrual Report
· Perform internal audit once in a calendar year

· Assist external auditor in performing auditing services
· Handled account payable and receivable.

· Prepare cheqes for payments 

·  Prepares journal entries, cash and inter fund transfer.

· Entering data regarding funds, grants, expenses, bills and other transactions in a timely manner

· Balancing accounts on a weekly or monthly basis.

· Preparing financial statements on either a regular schedule or when required.

· Manages accounts receivable and billing Prepared monthly bank reconciliation and weekly cash flow reporting

· Prepares monthly financial statements including Profit and Loss Statement and Balance Sheet
· develop and maintain financial databases

· Ensure financial records are maintained in compliance with accepted policies and procedures.
EMPLOYMENT PROIFLE 

Since Oct’2010-Feb’2014 at Nawab Shah Alam Khan College Engineering Technology, Hyderabad, India as a Senior Accountant

Job Accountabilities: 

Working as the Senior Accountant for: 

· Generate and submit profit and loss statement reports to higher management.
· QuickBooks or other financial accounting administrator
· Prepared annual company accounts and reports
· Debit Balance Analysis

· Goods Receipt/Invoice Receipt Analysis

· Reporting on daily inflow and outflow of invoices.

· Preparing Month end Accrual Report

· Managed financial departments with responsibility for Budgets, Forecasting, Payroll, Accounts Payable and Receivable.

· Prepared company accounts and tax returns for audit.

· Performed accounts payable functions for construction expenses
· Manage small and medium size audits. 

· Prepares journal entries, cash and inter fund transfer.

· Perform reconciliation of student’s receivable accounts.

· Prepare year end accruals
Jun’09-SEP’10 at Shuja Junior College, Hyderabad, India as Junior Accountant

Job Accountabilities: 

· Working as the Senior Accountant for: 

· Reporting on daily inflow and outflow of invoices.

· Handled account payable and receivable.

· Prepare cheques for payments 

· Manage small and medium size audits. 

· Maintain student accounts and assists with general ledger maintenance.

·  Prepares journal entries, cash and inter fund transfer.

· Perform reconciliation of students receivable accounts.

· Assists with yearend general ledger closing procedure.

· prepare year end accruals

· Working on Express Payment Requests and escalations

· Working on Purchase Order Related issues

· Making calls to approvers and Vendors

· Maintaining all ledgers 

· Reconciliation of Bank Statements

· Preparing Debtor-Statements, Creditors Statements

· Preparing Trial Balance

· Preparing Trading, Profit and Loss Account and Balance Sheet                                    
ACADEMIC CREDENTIALS

· MBA Osmania University, Hyderabad, Andhra Pradesh, India in 2010.
· Bachelor of Commerce from Osmania University, Hyderabad, Andhra Pradesh, India in 2008.
PROFESSIONAL CERTIFICATIONS

· Tally and Air Ticketing.
PROFESSIONAL TRAINING 

· Accounting

· Tally and Focus
PERSONAL DETAILS

Date of Birth


: 3rd January 1983

. 

…


