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Career Objective:
Dedicated professional with more than 15 years of experience in the talent management, training and organizational development arenas to include program facilitation and people development. Proven track record in achieving results and positively impacting business issues via people and organizational savvy skills and partnership with executive levels. High-level proficiency in MS Office Suite products, multimedia production and various instructional design software. 
Certifications:
ELearning Design and Development 
Dec 28, 2016
LearnTech.pk
Google Apps Certified Trainer
September 17, 2016
Google Certified Educator for Google Apps for Education & Google Chrome 
July 04, 2016
Google Apps for Education - Certified Trainers Exams
Fundamental of Graphic Design 
Mar 06, 2016
Verified Certificate - Coursers
Active Inspire 1.8 Training
Dec 27, 2015
Atomic Learning
Microsoft Partners in Learning Program – Train the trainer workshop
May 28 to 30, 2015
Microsoft Office 2013
.Jan 26 to 30, 2015
Innovative Institute of Management and I.T Trainings
Orientation to Online Learning
Cohort August 2014 
UK Life-long learning Program (Online)
Foundation of Programming – Object Oriented Design
.Nov 20, 2013
Online Video Library - Lynda.com
Pre-Conference Workshop on Digital Story-telling 
.Oct 31, 2012
Institute of Educational Development – Aga Khan University Hospital
Moodle 2 Essential Training for Teachers 
.Aug 22, 2012
Online Video Library - Lynda.com
Illustrator for Web Design 
.Aug 31, 2012
Online Video Library - Lynda.com
Web Design Fundamentals 
.Oct 31, 2012
Online Video Library - Lynda.com
iEARN Master Teacher for Adobe Youth Voices Project 
.May 13, 2009
International Education and Resource Network.
Professional Qualifications:
Bachelors of Commerce 
Jan 2006 – Dec 2008

University of Karachi, Sindh Pakistan.
IT Trainings conducted:
Teaching with Technology using Google Apps for Education
.September 10 , 2016
at Aga Khan University - Institute for Education Development - SHADE- PTAN Society
Teaching with Technology using Google Apps for Education
.August 27 , 2016
at Aga Khan University - Institute for Education Development - ELA- PTAN Society
Time and Task Management using Microsoft Outlook 2007 or later
July 2, 2016
at Aga Khan Higher Secondary School, Karachi. (Academic Staff)
Google Apps for Education –
.July 13 - 16 , 2016
Teachers’ Training for Pre-Primary Teachers
20 Hour Training Workshop on Ms. Excel for Professionals
.May 1 - 31, 2015
Career Development Society - Community Computer Centre
Google Apps for Education –
.May 23, 2015
Train the trainer Model (Non-Karachi Based 25 teachers)
Google Apps for Education –
.May 23, 2015
Train the trainer Model (Karachi Based 9 Participants)
Capacity Building session for Gilgit Baltistan School leadership on Online Learning 
using Moodle  
Oct 27 to 29, 2014
Gilgit Baltistan South Schools’ Management Team 
Introduction to Online Learning for South Schools’ Leadership – Using Moodle
.Aug 16, 2014
South School's’ Management Team.
Introduction to Online Learning using Google Sites
Jul 10, 2014
Capacity Building Session for Gilgit Baltistan Computer Teachers
Oct 27 to 29, 2014
Work Experiences:
Regional ICT Coordinator (Reporting to Manager, Learning Technologies)
 May 2013 – till date
Aga Khan Education Service, Pakistan, Karachi.
Leads the team that provides training to the teaching staff  and team members of the School Management Team (SMT). Collaborates with the Senior Leadership team of the organization to strategize best approaches/methodology to maximize the use of technology in teaching and learning. Scope of accountability includes: training administration; design and development of training programs and resources; evaluation of training effectiveness and budget
· As Technology Coordinator:
· Supporting Central Team in designing and developing working model for ICT Literacy Curriculum.
· Monitoring and evaluating implementations of ICT literacy curriculum in South schools. 
· Encouraging external technology integrated projects in schools to promote 21st Century Learning Skills among learners. 
· As a Certified Trainer, G Suite, leading G Suite (Google Apps for Education) initiative in all South schools. 
· Supporting schools’ leadership to develop annual school development plans. 
· Managing recruitments & performance appraisals of Learning Technology facilitators (Computer Teachers) on yearly basis. 
· Handling local and international procurements against allocated budgets for ICT initiatives (Hardware & software both) for south region.  
· Submitting quarterly reports on sessions/activities conducted to the manager, learning technologies.
· Collaborates with school management to identify and solution for remedies to critical areas related to technology integration.
· As Training Coordinator:
· Developing an annual training plan for south schools and collaborate with school based LTFs and Principal for its implementation.
· Conducting in-service, in-house training workshops on innovation approaches to teaching and learning/curriculum (formal and informal session with teachers on technology integration).
· Developing digital content for e-learning and blended model using SCORM Packaging on Moodle for south schools professional development unit using Adobe Captivate 5.5, Articulate Storyline, 
· Conducting technical trainings workshops on different kinds of software used in the school and administrative tasks by teaching & non-teaching staff. (Microsoft Word, Microsoft Excel, Microsoft PowerPoint, Microsoft Access, Outlook, Google Apps, Adobe Photoshop, Adobe Premier, sound editing software like Sound forge, Audacity.)
· Facilitating educators to develop effective instruction using instructional design principles. 
· Conducting and facilitating team members for conducting web conferences and web meeting with remotely located schools using Skype, TeamViewer and WebEx, Zoom, etc. 
· Responsible for monitoring and assisting LTFs (computer teachers) with organizing IT training sessions for teachers at schools. 
· As a Regional Communication Person: 
· Facilitating schools for developing/designing official marketing materials for Education Office South includes 
· Designing Admission marketing materials using graphic designing skills. 
· Students and Teachers Citations materials like Poster, Banner, Panaflex (Large screens)
· Developing promotional AV (Audio Visual) materials for Education Office South using pre & post production techniques and Audio and Video editing software. 
· Coordinating with central communication department to ensure application of communication protocols for developing print and electronic media. 
Learning Technology Facilitator (Computer Teacher)
Feb 2009 to April 2013
Aga Khan School, Garden, Karachi.
· As a Computer Instructor: 
· Teaching Computer Literacy curriculum to class VIII to X.
· Facilitating students for technology learning projects conducted locally and internationally. 
· Conducted in-house IT training session for school’s teaching staff.
· Leading Technology Club for students of Grade VIII to X.
· Facilitating teaching staff in setting up Audio and Video resources for classroom presentations.  
· Participated in internal and external technology projects:
· Lead Technology Project named “Adobe Youth Voices” in year 2009.
· Completed Master Training Certificate program named “Adobe Youth Voices” in year 2009
· Facilitated in Technology project i-NET Conference title “Education for all” in year 2009 & i-NET Conference title “Empowering Learners and Learning” in year 2010.
· Conducted Technology Club in Summer Camp, in year 2010.
· Attended Online Adobe Youth Voices Summit Conference in year 2010.
Coordinator, Audio Visual Department (Honorary Service)
Dec 2009 to Dec 2010
ITREB, Karimabad, Karachi.
· In-House Services: 
Leading a team of young volunteers performing following tasks:
· Developing graphics and audios products for all portfolio members comes under ITREB, Karimabad.
· Facilitating in setting up AV
 resources for different in-house trainings, workshops and community based events. 
· Managing repair and maintenance of AV hardware resources.
· Maintaining booking system for AV facilitations to other portfolio members.
· Handling circulation task for department’s library. 
· As Regional AV Coordinator: 
· Visiting Religious Centers’ AVDs
 for monitoring and evaluation of effective resource utilization.
· Conducting AV trainings for AVDs based in religious centers. 
· Collecting and compiling resource utilization reports from AVDs based in religious centers.
Additional Experiences:
· Delivered 20 Hours Training workshop on Microsoft Office  2013 Suite at Career Development Society. 
· Served as Assistant In-charge of Salimabad Publication and Sales Unit on honorary capacity for the period 21-March-2005 to 20-March-2007. 
Technical & Software Skills:

G Suite Apps (Google Apps for Business & Education)

Google Doc Suite




Certified Trainer

Google Drive





Certified Trainer

Google Site





Certified Trainer

Google Calendar




Certified Trainer

Google Groups




Certified Trainer
Office 2007-16
Microsoft. Word




Expert
Microsoft. Excel




Expert
Microsoft. PowerPoint 



Advance
Graphic & Web Designing Software
Adobe Illustrator CS5




Advance
Adobe Photoshop CS5



Advance
Adobe Dreamweaver 




Intermediate
Multimedia
Adobe Premier 




Advance          
Audacity Sound recorder 



Advance
Activinspire (Interactive Whiteboard)

Intermediate
Web programming & development 
HTML5 & CSS 3




Advance
JavaScript





Intermediate
PHP 






Intermediate
E- Learning Technology 
Camtasia Studio




Advance. 
Moodle Administration



Advance
Articulate Storyline




Intermediate
Adobe Captivate 5.5




Intermediate
WebEx, TeamViewer for e-meeting


Advance
OneNote for Collaborative Classroom

Advance
PowerPoint Mix




Advance
System Virtualization:

Hyper-V





Beginner

VMware





Beginner
Other Skills:
Can work comfortably on computers including installation of Windows, troubleshooting, general maintenance, networking, Windows 98/2000/XP/Vista/Windows7 & 8, MS Office 2010/13 and working knowledge of MAC OS X.
Language Proficiency:

Good (written and spoken) communication skills in English and Urdu.
Hobbies & Interests:
Reading Computer books, learning from Internet, Music, Snooker, Movies, and Traveling.
Personal Information:

Date of Birth:

16th September 1985

Religion:

Islam

Marital Status:

Married.
, 
� Audio Visual


� Audio Visual Department
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