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OBJECTIVE :

Looking for a suitable position in your organization where I can make a meaningful contribution continuously and grow professionally over a period of time.

Summary:

· Over 12 years of work experience in field of Accounts, Banking, Retail store operations, sales, logistics Mgmt, Supply chain Mgmt, Warehouse and Material management in five different countries - India, Congo, Angola, Zambia & UAE.
· Post Graduate Diploma in Business Management emphasizing on Finance and Marketing.
· Superior Computer Skills with Proficiency & Expertise in operating MS Office, Tally, working experience in ERP and Banking software.
· An effective communicator who believes in incorporating management strategies to harness ideas and people to achieve organizational goals. Can speak English, Hindi, French & Portuguese. Strong analytical, problem solving abilities. Able to do multi task effectively.
Professional Experience:

RAPID FREIGHT INTL LLC, County–Angola & UAE (Logistics& Freight forwarding)               

Designation: Accountant 
Duration: Dec 2010 – Nov 2016[ 6 years ]
  Job Responsibilities are as follows:-

· Maintaining day to day books of accounts of the branch including cash and credit transactions. 
· Maintaining accounts receivables and accounts payables.
· Handling customers in the branch, Negotiating & convincing the customers about product, Services and prices.
· Regular tracking of shipments and Following up with credit customers for payment of freight.
· Reconciliation of bank statement and regularly updating to the head office. 
· Managing Branch staff in day to day operations.
· Managing the sales activities of the branch, taking regular reports form sales staff.s
· Preparing the MIS reports monthly.
· Preparing branch final accounts quarterly & yearly.
GROUP JAMBO sprl, Country – D.R.Congo (Retail & wholesale Super Market )
Designation: Accountant 
Duration: March 2006 – October 2009
The company is based at D.R.Congo, Lubumbashi, which is engaged in Retailing (Hyper Store), Wholesale Trade, International Transport and Realty development.
· Supervised accounts staff to manage accounts receivable, accounts Payable, cash and Inventory of the company.
· Monitored all stock movements in the Warehouses and Retail outlets and placed Purchase Orders as per the stock requirement.
· Managed physical inventory counts periodically in the Warehouses and Retail outlets and investigated stock variance report. 
· Ascertained the cost and fixed the selling prices for all the articles sold in retail outlet and wholesale trade.    
· Prepared Final accounts of the company including Balance sheet, Profit and loss account periodically.
· Prepared Monthly, Quarterly MIS reports related to Inventory, sales and Purchases of the company.
· Prepared Cash flow, Fund flow and Bank reconciliation statements. 
· Coordinated for the successful implementation of Oracle based ERP software as per the company’s requirement.
· Introduced automation of work process through ERP software.
· Trained staff members in using ERP software and streamlined all the Business operations including Purchases, Sales, Inventory and Cash management.  
· Helped in preparing final account statement of the company.
Worked with ICICI Bank Mumbai, as Operations Executive under the payroll of ICICI Home finance from Dec 2003 – Feb 2006
· Investigating the remittance transactions which were received with problems and corresponding with concerned department to solve the problems.  

· Sending SWIFT messages to the corresponding bank to obtain required details and proofs about the transactions.  

· Reporting the fraud in case of any suspicious transactions. 
· Processing of all types of customer’s requests related to their remittance transactions which were done through different modes of remittances.  

· Crediting the customers account and printing Demand drafts for the remittances.

· Generating Daily reports of various transactions done by the overseas customers.
 Worked with HSBC Bank as Banking Assistant from November 2002 – May 2003

Job responsibility was processing of Back office transactions related to demat accounts.
· Entering the delivery instructions for transfer of shares.  

· Processing of all types of customers requests related to Demat Accounts.

· Handling Helpline for customers Queries and Complaints

· Training new team members.
· Coordinating with Senior Staff personnel for Queries and reverts.

Worked with M/s M M Traders, as Accountant From May 2000 – November 2002 
M/s M .M Traders – Dealers for Hindustan Petroleum Corporation Ltd & J K Tyres. My job functions were:
· Managing Cash, Accounts Receivables and Accounts Payables.
· Managing the inventory and Placing purchase order for the new stock.
· Following up with the supplier for the timely delivery of the products.

· Maintaining all necessary Books of accounts as per auditor’s requirement.

· Preparing the Bank reconciliation statement.

· Regular physical stock taking and maintaining Reorder Levels. 

· Preparing Inventory and financial reports regularly.

Academic Qualifications:

1999 - 2000         : PGDBM (Mangalore university)

1995 – 1998        : BBM (Bachelor of Business Management -Mangalore University)

Computer proficiency:

· Knowledge of  Windows, MS- Office.

· Working experience in Tally ERP.
· Working experience in Oracle based ERP.

.

     Extra Curricular Activities :

· Served as an active member of  NCC for 2 years.

· Actively participated in sports in various levels.
     Personal Details:

     Date of Birth
: 12th March , 1978.

     Nationality 
 : Indian

     Marital Status
: Married
     Hobbies

: Cricket, Painting, Listening to Music.

     Languages Known: English, Hindi, Kannada, French, Portuguese.
