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Career Objective

Seeking a position as an Accountant to work in a professional and challenging environment and to be

	An integral part of a growth oriented organization. Where I can be an asset to the
	organization,

	contribute  my  knowledge  &  experience  and  simultaneously  grow  professionally
	within
	the

	Organization.
	
	


Profile Summary

· Professionally qualified with bachelor Degree in finance.
· Knowledge of accounting procedures, management reports and project development.
· Well-versed with computerized accounting packages, MS Office applications, business and internet applications.
· Bonded by strong work ethics, commercial with excellent communication and influencing skill.
 Able to undertake challenging tasks & responsibilities can manage high pressure work environment.


Prioritization  of work and perfect time management.

Employment History


A.K.
SIVADAS
TAX
&
AUDIT
CONSULTANCY
OFFICE
:-
JUNIOR
ACCOUNTANT

(JAN 2013 – MAR 2014)

Job Profile – Finance & Accounts

· Assist the finance department to ensure that all accounting and financial procedures are streamlined and to assist all other unit in ensuring a smooth operation
· Supervise effective petty cash management, preparation of employee’s monthly payroll.
· Dealings of interstate Purchase & Sales.
· Adjusting vouchers for provision for accruals and prepayment for making monthly financial statement.
· Annual return filing with closing stock
· VAT Calculation and E- Return Filings.
· Service Tax and Income Tax.
· TDS Returns
·  Bank reconciliation statement
SAP Skill:
ERP - SAP - FI skill set:

Global Settings :

· Defining FI organization Structure like company, company code, business area, chart  of account, account groups, fiscal year variant, field Status variant, and posting period variant 

· Global Currency configuration.
General Ledger Accounting: 

· Creating and maintaining of GL master records.

· Document type and Document number ranges, Transaction Data screen Customization and tolerance groups.

· Posting keys

· Foreign currency valuation.

· Hold & Parked documents and reversal of documents.

· Document Splitting.

Open Item Clearing 

Accounts Payable & Accounts Receivable:
· Configuration
of
customer
master
and
vendor
master
data
in
FI,
Customization (customer/vendor groups), Number ranges, Tolerance group.
· Vendor and customer special G/L down payments
· Set up dunning for customers.
· Configuration of Extended withholding Tax for Vendors.
· Creation of Special GL.
Bank and Cash Accounting:
· Maintenance of House Bank, Bank A/c
· Integration of FI with House Bank
· Set up Automatic payment program
· Cheque Management for Manual and automatic Payment
· Configuration of Cash Journal
Withholding Tax:
· Maintain extended withholding tax in vendor master & Customer master.
· Create withholding tax code at the time of invoice posting.
· Create withholding tax code at the time of payment posting.
· Maintain factory calendar. 
ERP - SAP - CO skill set:
Controlling Area
· Configuration of Controlling Area,
· FI-CO Integration
· Activation of different Controlling Elements
· Maintaining No. Range
· Maintenance of Versions for Actual and Plan Data posting
· .
Employment History
 OMICRON    SPORTS    INFRA    LLP, BANGALORE:     ACCOUNTANT
 (02-FEB 2016 – DEC 2016)

Job Profile – Finance & Accounts

· Assist the finance department to ensure that all accounting and financial procedures are streamlined and to assist all other unit in ensuring a smooth operation
· Supervise effective petty cash management, preparation of employee’s monthly payroll.
· Dealings of interstate Purchase & Sales
· . Adjusting vouchers for provision for accruals and prepayment for making monthly financial statement
· VAT Calculation and E- Return Filings
· Bank reconciliation statement
Educational Qualifications

· Bachelor Degree in Finance, Calicut University, India.
· Certified International Association of Bookkeepers
Language Skills

English, Hindi, Malayalam.


Computer Knowledge

Operating Systems
: Windows XP, Windows 7 & MS Office.

Other Knowledge
: MS-Outlook, Internet & Email.

Accounting  Packages
: Tally ERP 9, Peachtree, Quick book.

Extra Curriculum Activities

Reading, Listening Music, Traveling & Sports.

Personal Details

Nationality
: Indian

Marital status
: Single

Mother Tongue
: Malayalam

Residing Country
: India

Declaration

 I hereby declare that, the above furnished details are true to the best of my knowledge.

