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Email:   AWE.344870@2freemail.com 
ADD  : ABUDHABI, UAE. 




POSITION:OFFICE ASSISTANT

· A m a diligent and hardworking person with great communication skill .composure and arrangement.i can work independently also to the development of the organization. 

· Date of Birth
                          06/05/1990
· Gender                                          Male                      
· Nationality
                                   Nigeria
· Marital Status



Single
· Visa Status




visit VISA
· Languages




English





	CERTIFICATE
	INSTITUTE
	YEAR

	                  SSCE

Bachelor of science(first degree)
	 Anglican Grammar School ijare ondo state
Adekunle Ajasin University Akungba,Nigeria


	2008

2013






 
· INDOMIE COMPNANY;SENIOR OFFICE ASSISTANT/CUSTOMER AGENT                                                        2013-2015
LAGOS,NIGERIA
· Office assistance at interrotech construction company                                                                                               2015– 2016
LAGOS,NIGERIA.

 
· Travelling.
·  movies.
· Reading.

· Make sure I keep the environment neat and nice 
· Make sure I  maintain orderliness 
·  Responding to emergency situations as they arise.

· Producing written report on any complain about what I need in my department 
· Make sure I obey the company rules and regulation
· Excellent ability to detect problems and report information to appropriate personnel.

· Strong ability to maintain and follow safety procedures.
· Render help to staffs to make the companies productivity increase 
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