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RESUME

Francis 

Seeking a responsible and challenging position in the field of Accounting, and invest all my professional skills, qualification, and valuable experience to the optimum level. And also to facilitate continued career growth and to produce best results for the organization.

	PERSONAL DETAILS


Date of Birth

: 16th October 1988

Nationality

: Kenyan

Marital Status

: Single

Visa Status

: Residence Visa

Residency

: Dubai, United Arab Emirates


Languages

: English (Excellent)

C/o- Contact

: +971 504973598
Email Address

: francis.345051@2freemail.com 
Summary of Qualification: - Certified Public Accountant- (Certified)
Well versed with modern accounting systems and standards with expertise in preparation of accounts and statements reconciliation and finance functions which include:

-Financial Accounting
                                              -Management Accounting

-Internal Controls                  

              -Financial Reporting

-Cost Accounting




    -Financial Management

	PROFILE


· Highly methodical, Analytical, Team Player, and Self motivated Professional.

· Proactive and result oriented. 

· Well-disciplined with proven ability to manage multiple assignment efficiently under pressure while meeting tight deadline schedules.

	WORKING EXPERIENCE


October 2014–Up to Present: (Maryam Bin Belaila Auditing)

 (Dubai, United Arab Emirates)

Position: Chief Accountant

Responsibilities

Accounting

· Plan, organize and implements accounting operations and objective, coordinates and integrates all activities toward achievement of goals and objectives.

· Handle full spectrum of financial and cost accounting role e.g. AR, AP, GL, forecasting and budgeting.
· Supervise accounting professional and entry level accounting and support staff.

· Responsible for day to day finance and accounts operations

· Perform full set of accounts and ensure timely closing of accounts

· Perform project cost forecasts/budgets, cost tracking, monitoring and controls.

· Responsible for timely monthly consolidated financial statements, payments, cash-flowmanagement reporting

· Review & approve payment vouchers & journal entries.

· Plans, organizes, assigns, reviews, and evaluates the work of assigned professional and technical support staff.

· Reviews and recommends modifications to accounting systems and procedures.

· Provides technical support to outside auditors.
· Posts data to various ledgers, registers, journals and logs following established accounting techniques and procedures.

· Responsible for closing books at year end upon completion of annual audit.

· Maintains the various ledger accounts including reconciliation of the general ledger, revenue accounts, expenditures, and cash balances.

· Preparation and reporting of financial statements (balance sheet, statement of profit and loss, statement of cash flows and statement of equity) at the end of each month or quarterly in accordance with generally accepted accounting principles (GAAP) and international financial reporting standards (IFRS). 

· Bring to the notice of the management issues which affect cash flow, expenses and balances.
· Examine financial records, collect information prepares reports and make recommendations.

· Managing the Fixed Asset procedure, policy and process.

· Ratio Analysis:

· Comparing company’s ratio's value over several periods of time (trend analysis or time-series analysis).  

· Compare the company's ratios to the industry average (cross-sectional analysis). 

· Budgeting:

· Planning allocation of available funds to each department within a company allowing the management to control overspending in less productive areas and put more company assets into areas which generate significant income or good public relations. 
Auditing

· Audit:

· Planning, preparation, implementation of audit process based on statutory and professional auditing regulations.

· Reviewing, assessing and testing of internal controls,

· Designing and performing substantive tests including analytical reviews to determine the reasonableness of the financial statements
· Supervision and review of work performed by assistants
· Review of financial statements to ensure compliance with a various disclosure requirements of IAS and local regulations.
· Issuance of management letter and internal audit report to the management highlighting weakness in internal controls
· Advising and helping clients in making internal control systems and keeping books of accounts
· Examining and appraising the policies, processes, procedures, financial controls and accounting systems of the business.

· Testing the effectiveness of the control systems in ensuring accuracy and preventing error or fraud.

· To support the management in discharging their governance responsibilities by independently assessing the effectiveness of the system of internal control and compliance with statutory, legal and regulatory requirements.

· To assist in developing and implementing a strong corporate governance and compliance framework, within the Company, to ensure the following: 
Adherence to the Company policies and procedures by all departments and Compliance with local laws and regulations.

· Establish an internal audit control and governance function at the Company level to perform governance, risk and compliance services within the company.

· Design, review and finalize a comprehensive risk assessment and risk-based internal audit control are consistently achieved across reporting periods.

· Evaluates and provides reasonable assurance that risk management, control, and governance systems are functioning as intended and will enable the organization’s objectives and goals to be met.

· reports risk management issues and internal controls deficiencies identified directly to the management for improving the organization’s operations, in terms of both efficient and effective performance

Financial Consultancy
· Dissolution and Liquidation: realizing the company’s assets, discharging the company’s liabilities, and distributing any funds left over among the shareholders in accordance with the company’s constitution or the companies Act

· Business plan and proposal for Credit facilities from financial institutions

Management Consultancy

· Assessment of business properties and report: calculating  the present value of the company, computing  the value of the goodwill of the company and financial statements projection of the profit & loss accounts based on the management assumptions as to the company’s future outlook

· Feasibility Study and Preparation of Detailed Project Reports

	PROFESSIONAL QUALIFICATIONS


· September 2008 – June 2012: JomoKenyattaUniversity of agriculture and technology Bachelor of commerce degree accounting option Second class honors (upper division)
· June 2010 – June 2011: JomoKenyattaUniversity of agriculture and technology:–Certified Public Accountant (CPA) section one.
	ACADEMIC QUALIFICATIONS


Year

Jan 2010 – March 2010: Industrial Attachment at the Ministry of Education (Accounts Department)

March2007 – May 2007: Bridging Course in Mathematics: KenyaCollege of AccountancyUniversity (KCA)

2003- 2006KiambuHigh School: - Kenya Certificate of Secondary Education

1995- 2002Ndireti Primary School: - Kenya Certificate of Primary Education.
Proficient in

Word Processors 

: Microsoft Word

Spread 9999Sheets 

: Microsoft Excel

Accounting Software’s 
: Quick Books

	SPECIAL INTEREST


· Traveling

· Learning new Cultures

	REFEREES


: Upon request.

