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SHERIF 
PERSONAL DETAILS 

Date of Birth:    7th February 1979


E-mail:
        SHERIF.345220@2freemail.com 
Nationality:       Egyptian



Status:
        Single
Military Status:
Exempted

QUALIFICATIONS

1996 - 1999
Faculty of Commerce, Cairo University
BSc Accounting
2000

YAT Education Centre

     Computer Certificate in Accounting

2016
     IFRS       
PROFESSIONAL EXPERIENCE

2016 – Present                                                                           Safa Misr Contracting & Trading co.










 
    Cairo

Senior Accountant 
Responsibilities:
· Maintaining and updating multiple accounts according to different contractors 

· Reviewed all approved construction invoices and oversee payment. 

· Maintained construction files for all paid invoices 

· Follow up on Accounts receivable by performing the following tasks:
- Managing incoming payments
- Preparing and mailing invoices to customers
- Posting payments to customer accounts
- Organizing and filing deposit receipts as invoices are paid
- Preparing reports on delinquent accounts and customer payment profiles
- Reconciling cash receipts and deposits
· Follow up on Accounts payable and payments by performing the following tasks:
- Managing outgoing bills and invoices on behalf of the company
- Prioritize invoices according to payment terms

- Updating and maintaining records of expenditures
- Responding to vendor invoices
- Ensuring that all payments are made in accordance with company policy
- Ensuring that all payments are sent on time
- Resolving payment discrepancies and disputes on behalf of the company
· Enter all Service Provider invoices into AL Motakamel System after checking with company logistic records of each transaction and after receiving approved purchase orders
· Provide regular reports on revenue, expenses.

· Managing the daily & monthly bank reconciliation 
· Handles cheques under collection & Issues intercompany transfers and local transfers.

· making Banks related journal entries 

· monthly closing of cheques under collection and cash-on-hand
· Preparing trial balance, income Statement and Balance Sheet on a monthly basis.
· Provide Financial Reports Comparing with Budget on a monthly basis.
· Responding to inquiries from customers and suppliers.
· Provide financial reporting with clear and concise explanations of assigned account variances on a monthly basis.
· Work with other Company departments to gain the necessary information to analyze critical variances and trends.
· Support the forecasting, budgeting and reporting processes for both expense and revenues.
· Assist in gathering information for audits or examinations. 

2010 – 2016 


                       ARTOC Group for Investment & Development










 
    Cairo
Senior Accountant, ARTOC Auto for Cars "Sole Agent for Skoda Cars"
Responsibilities:

· Preparing daily entries (sales, expenses, revenues, etc.).
· Maintain files and documentation thoroughly and accurately, in accordance with company policy and accepted accounting practices 
· Follow up on Accounts receivable by performing the following tasks:
- Managing incoming payments
- Preparing and mailing invoices to customers
- Posting payments to customer accounts
- Organizing and filing deposit receipts as invoices are paid
- Preparing reports on delinquent accounts and customer payment profiles
- Reconciling cash receipts and deposits
· Follow up on Accounts payable and payments by performing the following tasks:
- Managing outgoing bills and invoices on behalf of the company
- Prioritize invoices according to payment terms

- Updating and maintaining records of expenditures
- Responding to vendor invoices
- Ensuring that all payments are made in accordance with company policy
- Ensuring that all payments are sent on time
- Resolving payment discrepancies and disputes on behalf of the company
· Responsible for Standard Costing  (Cars + Spare Parts )
· Enter all Service Provider invoices into AS400 & AL Motamem System after checking with company logistic records of each transaction and after receiving approved purchase orders
· Provide regular reports on revenue, expenses.

· Managing the daily & monthly bank reconciliation 
· Preparing trial balance, income Statement and Balance Sheet on a monthly basis.
· Provide Financial Reports Comparing with Budget on a monthly basis.
· Reporting on car sales in an accurate and timely manner.

· Responding to inquiries from customers and suppliers.
· Provide financial reporting with clear and concise explanations of assigned account variances on a monthly basis.
· Work with other Company departments to gain the necessary information to analyze critical variances and trends.
· Support the forecasting, budgeting and reporting processes for both expense and revenues.
· Knowledge & Experience about LC  /Loans
Tax experience 

· Actively participated in the preparation of the documents for 11 year review of company accounts (1995-2006) – income tax, which was successfully completed on time.

· Actively participated in the preparation of the documents for a 10 year review of company accounts (1995-2005) – added & deduct tax which was successfully completed on time.

· Actively participated in the preparation of the documents for review of company accounts (2005, 2009) – sales tax, which was successfully completed on time.

· Actively participated in the preparation of the documents for review of company accounts (2005, 2010) – stamp tax, which was successfully completed on time.

· Contributed to the development of the first document archive for the company.

2003 – 2010 


                       ARTOC Group for Investment & Development











 
    Cairo

Accountant, ARTOC Auto for Cars "Sole Agent for Skoda Cars"

Responsibilities:

· Preparing daily entries (sales, expenses, revenues, etc.).
· Maintain files and documentation thoroughly and accurately, in accordance with company policy and accepted accounting practices 
· Follow up on Accounts receivable by performing the following tasks:
- Managing incoming payments
- Preparing and mailing invoices to customers
- Posting payments to customer accounts
- Organizing and filing deposit receipts as invoices are paid
- Preparing reports on delinquent accounts and customer payment profiles
- Reconciling cash receipts and deposits
· Follow up on Accounts payable and payments by performing the following tasks:
- Managing outgoing bills and invoices on behalf of the company
- Prioritize invoices according to payment terms

- Updating and maintaining records of expenditures
- Responding to vendor invoices
- Ensuring that all payments are made in accordance with company policy
- Ensuring that all payments are sent on time
- Resolving payment discrepancies and disputes on behalf of the company
2002 – 2003 


                       ARTOC Group for Investment & Development











 
    Cairo

Internal Auditor 

Responsibilities:

· Auditing the entries for all companies on daily basis
· Ensure that the entries were attached by all required documents & approved from required authorized staff.
· Ensure that the functions done according standard for every company.

· Assisting in auditing the financial positions and write report about it.

· Making comparison between actual and budget and state the variances
Apr 2000 –2002


          ARTOC Group for Investment & Development











 
    Cairo

Accountant, Cleo Magazine

· Preparing daily entries (sales, expenses, revenues, etc.).

· Follow up the receivable collections.
· Preparing regular reports on revenue, expenses.

· Reviewing and controlling all outgoing company payments.

· Managing the daily & monthly bank reconciliation 
Oct 1999 - Feb 2000                                                                                                   Polybond

                                                                                                                                             Cairo
Accountant
Responsibilities:
· Daily book entry and basic accounting functions.
SKILLS

· I.T

Competent user of Microsoft Office and the Internet.
Very good command of 'Al Motamem' accounting package.

Good command of 'AS 400 ' accounting package.

· Languages

Good command of verbal and written Arabic.

AUC Level 11 in English.
INTERESTS

· Reading on history.

· Playing football
· Swimming
-----------------------
