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Contact HR Consultant for CV No: 2071746
E-mail: response@gulfjobseekers.com
Website: http://www.gulfjobseeker.com/employer/cvdatabasepaid.php 
JOB OBJECTIVE

Accomplished career in Health Insurance sector with almost 3 years of experience, also have worked under Human resource department as Employee relations(ER). Looking to leverage my Job knowledge and strong organizational skills, which will allows me to work in the field of customer service or employee relations.
EXPERIENCE
	COMPANY

	DESIGNATION
	EMPLOYMENT PERIOD

	HINDUJA GLOBAL SOLUTIONS (HGS)
	ACPE (Asst. Claim Processing Executive)
	JAN 2014 – MAR 2015

	HINDUJA GLOBAL SOLUTIONS (HGS)
	Promoted as SME(Subject Matter Expert) from April 1st 2015
	APR 2015 – DEC 2016


JOB DESCRIPTION

As ACPE:
1. Processing and finalizing claims, adjudicating, making appropriate payment to Doctors.
As SME:

1. Training and mentoring new hires.

2. Guiding team, tracking their claims, helping them to resolve claims.

3. Maintaining data and updating to Client on progress and hurdles.
	COMPANY

	DESIGNATION
	EMPLOYMENT PERIOD

	AJMAL & SONS

	JR. OFFICER – HR
	SEP 2012 – NOV 2013


JOB DESCRIPTION

1. Taking induction and introduction for new joiners.

2. Taking care of Provident Fund (P.F.), Employees State Insurance (E.S.I.)
3. Monthly Attendance, Leave, Petty cash handling.

4. Bank Accounts opening for new employees and handling other bank related queries.
ACADEMIC CREDENTIALS 
	Period
	Qualification
	Institution
	University
	Aggregate

	2009-2012
	Bachelor of Commerce
	Milagres College, Kallianpura
	Mangalore University
	67.18%

	2007-2008
	Pre-University Certificate of commerce
	R N Shetty P U College,Kundapura
	Karnataka State Pre University Board
	     68.33%

	2000-2006
	Secondary School Leaving  certificate
(10th Std)
	Govt. Junior College, Byndoor
	Karnataka State Board
	63.52%


COMPUTER SKILL
Diploma in Computer Application (DCA)
The details of Diploma in Computer Applications:
· Basics of Computer Applications    

· MS-Word    

· MS-PowerPoint    

· Introduction to Database with Access    

· MS-Excel      

· e-commerce, Internet, Frontpage and Multimedia

PERSONAL DETAILS

Date of Birth


:
06/10/1991

Sex



:
Male

Nationality


:
Indian

Languages Know

:
English, Hindi, Konkani, Kannada

PASSPORT DETAILS

Visa status: Visit visa (valid till April 30)

Notice period: As I am currently unemployed I would be available immediate.
DECLARATION

 
My goal is to work in a well established organization with a focus both on personal growth as well as the growth of the organization. I am also confident of my ability to work in a team. I hereby declare that the information furnished above is true to the best of my knowledge.

Date: 

Place:



