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CURRICULUM VITAE

Hari

E-Mail ID: hari345487@2freemail.com 


CAREER OBJECTIVE: 

To work in a challenging environment where my knowledge & skills will help me and the organization grows.

Work Experience :

From

:  1st January 2015 to 10th February 2016 

Company
:  THE FAMILY FRIEND Mangalore, A Faculty management  Company   

Position
:  Clerk.

Job Summary as a clerk :

· Keep records and information.

· Help colleagues and customers with routine administrative works.

· Prepare routine office correspondence reports , claim bills or dues.

· Collect and record data from customers , staff and public.

· Handling customers queries and bringing awareness of company's product and services. 

From

: 15th February 2016 to 20th January 2017

Company
: Ganesh Hebbar k Chartered  Accountant

Position
: Accounts Assistant
Job Summary as  Accounts  Assistant :

· Maintaining financial records which accurately record the business  incoming and outgoing finances.

· Ensuring that accounts are accurately monitored and recorded.

· Working with spreadsheets, sales and purchase , ledger and journals.

· Preparing profit and loss account sheets.

· Processing receipts , sales invoices.

· Managing petty cash transactions.

Academic Qualifications:

	University/Board
	Institution
	Course
	Year of Passing

	Karnataka State Open University
	Mukthagangotri,

Mysore
	MCOM
	Pursuing

	Mangalore university
	SDM College, Ujire
	BCOM
	April, 2014

	PU Board, Karnataka
	SDM Pre University College, Ujire
	PUC
	March, 2011

	KSEEB
	S.D.M Secondary High School
	SSLC
	March, 2009


Student Research Projects :

	Year
	Topic
	In charge

	2011 - 2012
	Sampark Madhyam
	Mrs. Anuradha Bhat

	2012 - 2013
	Mobile Technology
	Mr. Gurudatha Shenoy


Professional Qualifications:
· Basic Computer Application and Computerised financial accounting 
Short Term Certificate courses :
	Semester
	Title of the Course
	Department

	I - Semester
	Basic Managerial Skill
	Commerce

	II - Semester
	Keep Fit
	Physical Training

	III – Semester
	Photography and Videography
	Journalism

	IV - Semester
	Tulu Script
	History


Extra-curricular activities:  

· Rendered service in National social service (N.S.S.).

· Actively participated in all the activities and sports of management association in college.

Positive Virtues: 
· Ability to work independently and unsupervised. 
·  Strong attention to details. 

·  Good communication skills, enthusiastic personality. 
·  Self-motivated and enthusiastic approach to achieve the department goals.
PERSONAL PROFILE:

· Name

            :  Hari
· Date of Birth

:  18-04-1994.

· Gender


:  Male

· Marital status

:  Unmarried

· Languages Know

:  English, Hindi, Kannada and Tulu .

· Religion


:  Hindu

· Visa Status 

: Visit visa

· Joining Status 

: Immediately 

Declaration:

I HERE BY DECLARE THAT THE ABOVE-MENTIONED INFORMATION IS TRUE TO THE BEST OF MY KNOWLEDGE AND BELIEF.

Place: 

Date:








(HARI)

