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Career Objective
 
I am intending to build a carrier with leading organization, with committed and dedicated people, which help me to enhance my skills and improve on it. I am willing to work as a key player in challenging and creative environment.

 A highly organized approach, plenty of initiative and a genuine desire to contribute to the ongoing success of the company. Ability for delivering a high quality and personal service to both junior and senior work colleagues.
Work Experience:
Company

: Capgemini Services Pvt Ltd. Bangalore, India
Tenure 

: February 2015 to December 2016
Designation 
: Senior Associative
Company Profile

: Consulting, Technology and Outsourcing
Job Profile

: 
· Ensuring the compliance of the invoices as per the terms
· Blocked document research, follow up & resolution

· Manual POs and PO price update
· Processing Urgent Payment request

· Invoice workflow processing

· Providing On the job coaching / training to new joiners in the team

· Effectively handling first level escalation.
Company   

: NIIT Technologies, Bangalore India
Tenure

: May 2014 up to November 2014
Designation    
: Senior Associative                       

Company Profile

: Investment Banking
 Job Profile:

· Handling mutual funds under investment Banking
Company   

: Accenture Business Services Pvt Ltd. Bangalore,India.
Tenure

: January 2011 up to January 2014.
Designation    
: Process Associative
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Company Profile

: Consulting, Technology and Outsourcing
Job Profile:

· The process involves working on the metering and billing parts of the Work package. 

· The processes receive date related to financial information and process them as per the business rule defined by the client.
· Worked on SAP application for meter exchange, send flows to the service providers. Pull report from SAP & allocate the same to all the team members.

· Proposed process ideas to improve the process which should reduce the time taken and improved quality.
· Created effective and Audit mechanism within process to ensure delivery on SLA’s.
Technical Qualifications 

· MBA in HR (Pursuing from 2016)
· B.Sc in Computer Science with First Class. (2006-09). 
Academic Qualifications 
· SSLC with Distinction class from Board of Udupi, Karnataka 

· Plus Two (2004-06) with first class from Board of Udupi, Karnataka.
Computer Knowledge
· MS Office
   
 
 LANGUAGES KNOWN
· English, Hindi, Kannada.
 Driving License
· LMV, MCWOG Indian Driving License ( Valid till 04/09/2033)
Personal Details

·    Valid up to
: 30-12-2024
·    Date of Birth
: 21st December - 1989.
·    Sex                               :  Female
·    Nationality
: Indian.
·    Marital Status
: Married
Declaration 
 I here by declare that the entire above particulars are true and correct to the best of my knowledge and belief. 

Dated - 14-Nov-17




_____________________
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