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Email: RANJISH.345619@2freemail.com 
Summary:

Result oriented finance professional with 11 years of experience in financial reporting, analysis and project management. Continuously meet deadlines, resolves discrepancies and increases company revenue. Highly skilled at maximizing productivity through details analysis and process improvements. 
Highlights:
· Financial Accounting & Reporting
· Credit Debt Management
· Fixed Asset Accounting

· Financial Planning



· Budgeting 
· Finalization of accounts



· Auditing




· Cash flow Analysis 

· Process Improvement
· General Accounting
· MIS Reports

· Bank Reconciliation
Experience

Senior Accountant: 






Aug 2013 to Nov 2015
ACW Holdings, Dubai, Uae: - Property Developers, Hospitality, Real estate and property 

Management Services
· Reporting to the Finance Director

· Responsible for General Ledger, A/R, A/P and Banks.
· Supervision and scrutinizing of all transactions passed in the books of accounts. 

· Preparation of cash flow and revision thereof.
· Prepare and review budget, revenue, expense, invoices and other accounting documents.
· Fixed asset accounting.
· A/R monthly reconciliation, verifying the discrepancies and make the correct adjustments

· PDC Management, Lease renewals & POS machine receipts reconciliation

· Reconciliation of accounts of sister concerns.



· Allocating the payment in accordance with customer remittance
· Reconciliation of debtors and creditors through confirmation letters

· Processing and generating reminder letters and monthly statements

· Closing with full responsibility of accounts receivables, accounts payable and fixed asset functions.
· Handles banking activities-cash and cheque deposit, telex transfers
· Investigating and resolving queries relating to nonpayment of invoices

· Negotiating re-payment plans  

· Monitoring the recovery procedures

· Preparation and recording of various adjustment entries like journal vouchers, credit note and debit note.

· Support in monthly and yearly closing

· Interact with internal and external auditors in completing audits.

· Finalization of accounts.

· Any other task assigned by the Finance Director
Accounts Officer:






Sep 2009 to Aug 2013







Lansea Group, Dubai, Uae: - Engaged in the engineering fields like Ship building & 
Ship repairs, pipe & steel fabrication and industrial electrical projects. 
· Reporting to the Managing Director
· Analyze revenue and expenditure trends and ensure expenditure control.

· Preparation of various financial statements for the Management.
· Review and verify accuracy of reported data
· Liaising with banks for various transaction and documentation.

· Reconciliation of debtors and creditors through confirmation letters.

· Credit control and collection of accounts receivables.

· Preparation of Quotations and purchase orders.

· Preparation of receipt vouchers with payment details of customers and bank statement.
· Maintain the Fixed Asset Register(FAR) and its updating
· Handling and overseeing all accounts payable.
· Matching receipt vouchers with invoices.

· Distribution of Salaries and Management of petty cash.
· Finalization of accounts.
     Finance Assistant.






May 2006 to Aug 2009
     Kannan Enterprises (ISO 9001:2008) is an Overseas Manpower Consultant Organization 
     Operating at Visakhapatnam, Hyderabad and Cochin, India
· Reporting to the Chief Accountant.
· Preparation of monthly income statement.

· Checking and Recording daily financial transactions.

· Maintenance of petty cash.

· Preparation of Vouchers such as cash Receipts and cheque receipts.

· Preparation of documents such as invoices, debit note and credit note.

· Reconciliation of accounts of sister concerns.

Junior Officer






Jan 2002 to May 2004
     
ICICI Bank Ltd is the second largest commercial bank in India having operations 
      
Internationally.
· Reporting to the Branch Manager

· Accepting Cash deposits and payments.

· Preparation and issue of Demand drafts.

· Cheque collection for clearance.

· Make necessary arrangements for new account opening.
· Managing with High net worth income (HNI) customers
Education

      Masters Degree in Commerce (Mcom - Finance) from Kerala University
      Bachelor’s Degree in Commerce (Bcom - Accountancy) from Kerala University
 Computer Skills
      Oracle ERP, Microsoft Dynamics GP ERP, Tally ERP 9, Master Key
      Proficient in MS office packages
SPECIAL TASK AND PROJECT HANDLED
     Acted as the Management Representative for the implementation of ISO 9001 at Lansea      

     Group
     PERSONAL DETAILS

      Date of Birth


: 01-06-1980
      Marital Status


: Married
      Nationality

          : Indian

            Visa status


: Visit Visa
      DECLARATION
      I do hereby declare that the above stated information are true and correct to the 
      best of my knowledge.








