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	Zakir 





Education











MBA – RR College 2011 – Finance and Marketing, Grade-68%

















Seeking challenging assignments in dynamic organization preferably in services industry that will strategically utilize my existing skills sets while providing opportunities to amalgamate personal enrichment with professional goals.














Job Profile





SL No�
PERIOD�
Organization�
DESIGNATION�
AREAS OF WORK�
�
1�
Nov 2012 – Nov2016�
Accenture/Worked with DHL supply chain �
Senior Process Analyst �
Operations, Finance  and accounts �
�



ROFILE SUMMARY





4 years 11 months  of Accounts and finance experience majors in Corporate AP/AR processing in JD Edwards, Oracle. Part of the logistic Operations team involved in processing and servicing of accounts payable.


Working in AP/AR Operations for Europe (Spain, Portugal and Italy regions) supporting for DHL.


1.7 years of work experience in the invoice processing fright product, which is leading largest logistic solution of DHL. Worked in many modules of Oracle R12 (AP/AR) such as Deal, Utility, Customer Charges, Outstanding, and Bad Debits 


Expertise in guiding and mentoring team in functional aspects. 


1.4 years of work experience in cost controller origination for DHK Mining and Hotels at under accounts processing.











ACCENTURE, BANGALORE (DEC 2012 – Nov 2016)





Processing





Invoice Processing in Oracle and SAP Package


Reconcile vendor statements, research and correct discrepancies.


Responding to all queries relating to vendor invoices.


Reconciliations for the AP processed limits, GLs and. Netting checking and rectifying.


General ledger financial coding for invoices and correct coding errors.


Emails auction for suppliers and customers.


Send remittance advice to suppliers regarding the payments.


Preparation of debit notes and Credit notes.


Escalation matrix preparation to route cause 





Reporting





Preparing invoices for Williams lea in JD Edwards in daily basis.


Preparing prepayments Report on daily and weekly.


Preparing MIS report for different regions with usage of JDE Oracle, SAP (Both AP and AR report).


Preparing monthly TPR (Transaction Processing report) report for all the regions.








1. OPERATIONAL ANALYST – ACCENTURE	





Key responsibility of controlling Spain, Portugal and Italy AP processing. 


Have a good relation with the suppliers as we as the internal teams.


Daily Reports in JDE and DOX in DOXES – All month end & month beginning reports.


On Weekly Basis making outstanding the payments to the Supplier.


 Weekly reports


Removing the invoices which are lying in the supplier & buyer query.


Maintaining productivity, turn-around time and accuracy by improving process through interaction with client on transactional issues and re-engineering on transactions.


Also handle different critical AP testing related to SAP application whenever there are enhancements/corrections made to the system.


Improvement of process performance and resolving critical process related issues.


Sharing the process related information with all the team members through regular team meetings/huddles.














Education











Education





Education





Experience





Current Role











Objective

















Computer Games 


Long drive 


Listening to music














Successfully migrated Spain reconciliation reports on April 2014-15.


Successfully migrated Spain, Portugal and Italy invoice processing on May 2014-16.


Preparing AP/AR Model for different team.


Successfully completed JD Edward testing on behalf of onshore.


Handled various Adhoc tasks given by my Managers and completed the same on time meeting the deadlines.








Attended Accenture on Basic of Excel.


Completed the fiancé program on financial market.








2. DHK Ltds (Oct 2011 – Nov 2012)





Roles & Responsibilities:





Hygiene and cleanliness of stores, compliance with – Mining and hotels.


Daily reports, authorization for purchase.


Quality of purchase, cleanliness, timely issue of  items


Processing –Bills and payments. 


Check BRS and AP to GL.














Marital Status – Married


Nationality/Gender – Indian/Male








Hobbies











Experience





Awards





         Training





Projects





Technical Knowledge

















Personal Details





























Major Contribution





MS Office


Tally ERP 9


Oracle 11i and R12, SAP, KOFAX


JDE, DOX in DOXES 











Organization study on shatavahana iron Pvt  ltd  


Main project done under topic A study on HDFC finical credit management 


 





Awarded floor warden Award” Twice


A member of the team which was awarded “EMPLOYEE OF THE QUARTER” once.


Imparting training to new employees. Guiding and co-coordinating Team Members.


Received an appreciation from Spain on shore team.





Personal Details








