ABDUL 
E-mail: ABDUL.345654@2freemail.com  
	OBJECTIVE:


Looking for a challenging opportunity in an enterprise organization where I can exercise my expertise and knowledge that fosters quality, creativity and continuous learning and growth of the organization.

	KNOWLEDGE-BASE AND EXPERIENCE:


· Winner of Best employee in accounts in Manipal Group for 2015

· Strong  Financial background with hands-on experience in ERP.
· Able to prioritize and execute tasks in a high pressure environment.

· Experience working in team oriented, collaborative environment.
· Experience in all facets of business accounting domain, financial management & analysis, and forecast reports.

· Creation of Set of Books, Budgets, and Financial Statement Generator.

· Preparing Accounts Internal Controls and Operations Manual.

·  Demonstrated ability to manage and meet assignment deadlines through personal initiative on several simultaneously assigned tasks.
· Strong understanding of Ms- Excel.

	PERSONAL QUALITIES:


· Problem Solver and Decision maker
· AAA attitude: Absorb, Adapt and Apply.

· Good communication and management skills

· Creative and respects fellow members creativity

· Systematic  

	CAREER HISTORY:


Assistant  Manager - Accounts
  




Jan 2010- Present
Manipal University, Dubai

Summary of my activities are:

Joined Manipal University during January 27th, 2010 and continuing to work as Sr. Accountant and promoted as Assistant Manager Accounts/Finance with finance manager to report and supervising the work of 4 employees.
· Preparation of monthly reports, based on IGAAP, to be submitted to head office in India, includes- Balance sheet, profit and loss account , cash flow statement and related schedules.

· Preparation of financials reports based on IFRS.

· Perform Data Analysis for preparation of MIS reports and preparation of quarterly variance analysis.

· Handling of Fixed assets register – deleting of assets on sale or retirement on proper approvals from management in SAP environment.

· Schedule and deliver reports based on the specified timetable (Daily, Weekly, Monthly) in a school wise environment
· Supervise the maintenance of company ledgers, getting rectified entries and to oversee the overall accounts are clear.

· Administer approved general accounting practices to ensure accounting, financial and operating reports accurately reflect the conditions of the business and provide reliable information for control and management purposes.
· Supervising the revenue collection of cashiers and reporting to the Dy. Finance Manager.

· Will help the parents in resolving the issues of fees, and other matters and refunds.

· Works with other Departments to clearly identify and resolve concerns and identify parameters and resulting data.

· Conducts audits on payroll, and purchase ledger to ensure the accuracy an authenticity of outgoings.
· Co-ordinating with staff for the monthly closing of books and ensuring the required entries are passed accurately.

· Helping the internal for smooth flow of quarterly audit.

· Liaison with external auditors to provide the required information and overseeing the staff to provide required assistance in smooth completion of audit.

Along with the above mentioned duties, performed other required actions which are necessary for the functioning of accounts, in consultation with finance manager.

Accounts Officer
International School of Creative Science  



        April 2008 – Jan 2010
Due to certain reasons left the Construction company and joined the International School of Creative Science. The British curriculum school in Sharjah.

Summary of my activities are :

· Maintaining the accounts in Oracle financials.

· On verifying the bills has to be sent to the head office for the entry.

· Preparing the cheques for the payment on due dates and entering the vouchers in Oracle financials

· Preparing the BRS on monthly basis.

· Overseeing the work of cashier for collections and cash payments.

· Informing the respective department for dues and working with that department for collection of dues.

Accounts Manager







 July 2007- Jan 2008
Fujseng Construction LLc, Fujairah

After leaving the school I joined the construction company in the end of June 2007. The main responsibilities were to form the proper structure of accounts and its policies, co-ordinating with the banks for the facilities, maintaining proper cash flows of the company

Summary of my activities are:

· Changed the way of filing of accounts as the filing system was not proper.
· To control the costs of the fuel, the petrol card system was introduced. 
· The cash payment for the salaries were stopped and initiated to have the bank accounts for the employees and salary transfer to the banks was started.

· The issuance of pay slips for the salary received has been started.

Apart from these small changes have been made in the system of accounts and a written policies and procedures are drafted and regular accounting responsibilities were discharged.
Accountant     





                    Aug. 2005 – June 2007
Star Education management Systems, Dubai
I was transferred from Al Ghurair University to the School to look after the accounts of the school. As this was the first year of the school it was my responsibility to design the formats and procedures and setting up the accounts.
Summary  of my activities are:

· Initialized in purchasing the school software by testing the various software suitable for the school and installed and modified according the requirements of the school.
· Liaison with the parents for the details of fees, preparation of invoices and collection of fees.
· Contacting the various suppliers for the quotations for the various items and placing the orders after approval from the management.

· Liaison with suppliers for the settlement of the dues to them for the account statements, reconciliation of creditors accounts and preparation of cheque requests.

· Giving the weekly report to the school principal for the outstanding dues.

· Preparing the reports as required by the management and principal and providing the financial and accounting data.

· Modified and suggested the changes to be made in the year 2005-06 budget and finalized the year 2006-07 budget for the academic year.

Accounant     
 Sep. 2002  - Jul 2005 

Al Ghurair University, Dubai.

Summary of my activities are:

· Maintenance of books of Account  in ERP environment which is specially designed for the educational institutions.
· Responsible for timely and accurate reporting of Balance Sheet, Income  Statement and other financial reports for the management.

· Preparation of Budgets in consultations and opinions with the college heads and preparing the variance in comparison of actual with budgets.
· Submission of periodical reports of financial affairs of institution to the corporate accounts.

· Reviewing of reports to analyze the projections of income, gross margins and cost center reporting vs actual and budget and explained the drivers for any deviation to meet the objectives.
· Liaison with banks , internal audit department and Corporate office, for the reconciliation of accounts with  inter company accounts.

· Liaison with the admissions department and working on the total strength of students registration, making due entries for fees to be collected and taking steps for collecting the fee  before the start of exams in co-ordination with department heads and admissions department.

Accounts Executive     
 Dec. 1997  - Aug 2002 

National Auto Industries, Vijayawada, India.

	TRAININGS/SEMINARS


· Accounting Standards Workshops conducted by KPMG, Dubai.
· Accounting Policies and Procedures conducted by ETA

· ERP Training Sessions at Al-Ghurair University.
· Oracle financials 

· SAP- Accounts and HRM modules
	QUALIFICATIONS: 


· C.A. Inter from the Institute of Chartered Accountants Of  India.

· Bachelor of Commerce from Nagarjuna University, Guntur, Andhra Pradesh.

· Post Graduate Diploma in Computerised  Accounts (First accountant) from First Computers, Vijayawada

	PERSONAL DETAILS:


Date of birth
:  April 23, 1971
Marital status
:  Married with one child

Nationality
:  Indian

Driving Licence

:  UAE
Visa Status


:  Dubai Employment Visa

