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MOHAMED
Email id: Mohamed.345661@2freemail.com 
Location: Deira, Dubai.                                                                                       

OBJECTIVE:
To obtain a responsible and challenging position in a professionally managed organization. I am looking for an opportunity where I can utilize my skill to contribute effectively to the growth of the organization if I am offered a chance with and also for its further improvements.

EDUCATIONAL QUALIFICATION:
· Master of Business Administration (MBA) from M.A.M College of Engineering under Anna University, Trichy (2008-2010) Tamil Nadu, India.

Specialization: Finance & Human Resource
· Bsc (HM) from Thanthai Hans Roever College under Bharathidasan University, Trichy (2005-2008) Tamil Nadu, India.

· H.S.C & S.S.L.C from State Board of Tamil Nadu, India.

WORK EXPERIENCE DETAILS:

· MULTIPLEX INTERNATIONAL LLC DUBAI.                         (2015 to 2016)  
Job Responsibilities: (Store Keeper)                                           

· Inventory control and Goods Management using ERP

· Receiving and Issuing goods

· L/C documentation preparation

· Engaged in the Inspection of Goods

· Stock assessment and placing new orders

· Supervise in Stock casing and Stock coding.

Managing and controlling below routine activities:

· Purchase Order (P.O), Store Received Voucher (SRV), Return to Supplier (Short / Excess), Return Goods Voucher (RGV), Move Order, Sales Order.

· YASIN IMPEX INDIA PVT LTD TAMIL NADU, INDIA.         (2012 to 2014)                 
Job Responsibilities: (Assistant Accountant)
· Implementing accounting Principle and Procedure of Statutory books of accounts.

· Preparing ledger books, Bank Reconciliation Statement & finalization of accounts.
· Preparing monthly invoices

· Managing Accounts Receivable & Payable.

· Handling Accounts Payable-ageing of creditors, releasing the payments as per terms conditions.

· AERO STAR COMPUTERS TAMIL NADU, INDIA.              (2010 TO 2012)
Job Responsibilities: (Maintaining Browsing Centre & Sales and Service)                  

· Maintaining browsing centre twenty computers and multifunction printers

· Managing computer Sales and Service.

· Installing operating system and assembling systems.

· Software installation Antivirus and Office Products ext...

· Products sale on System accessories and Mobile accessories.

· Booking online Train tickets, Flight tickets and other online payments.

PROFESSIONAL SKILLS:
· I am a honest, self motivated and hard working boy with positive attitude towards my career and my life.

· Interpersonal skill, quick learner, dedicated team player.

· Very good in customer service and willingness to learn from others.

COMPUTER KNOWLEDGE
· Tally ERP-9

· Microsoft Office ( Excel, Word, Power point ) and Adobe Photoshop CS

· Software installation, hardware operation, net serving, etc

· Good in typing and can type 30-35 characters per min.

PERSONAL DETAILS

Date of Birth



:
16th March 1988 

Gender/ Marital status

:
Male/ Married
Religion & Nationality

:
Muslim & Indian

Language’s known                         :
English, Tamil 

Visa Status                                     :          Visit Visa 
DECLARATION:

I consider myself familiar with my skills and I am also confident of my ability to

Work in your organization. I hereby declare that the information furnished above

is true to the best of knowledge.

Date: 








               Yours sincerely

Place: Dubai                                                                                              Mohamed 
