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	Nationality: Kyrgyz.

Date of birth: December 08, 1968.

Marital Status: Married.

Visa Status: Husband visa

Languages: English, Russian, Kyrgyz.
Anargul.345696@2freemail.com 
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Career Objectives:

· To obtain a challenging career, where I can enhance my creativity and develop professionalism in the field of my expertise, and establish harmonious environment with my colleagues.
Career Experience:

Al Khalidiah Tourism, Sharjah, UAE, from 02.07.2009 – till 17.11.2016
Position: Book Keeper

Job Responsibilities:

· Analyse and record daily transactions.

· Prepare daily cash position reports, monthly bank reconciliations and financial statement.
· Prepare invoices and check vouchers.
· Prepare the salaries for all employees.
Inlonol Revenue (Internal Revenue Services)
 Kyrgyzstan
from 2003 – till 2009

Book Keeper

Job Responsibilities:

· Analyse and record daily transactions.

· Prepare daily cash position reports, monthly bank reconciliations and financial statement.
· Prepare invoices and check vouchers.

· Maintain and monitor costing of office supplies and inventory office equipment.

Governmental Woman’s Organisation

Kyrgyzstan
from 2001 - till 2003 

Book keeper

Job Responsibilities:

· Record, monitor and analyse daily collections, disbursements and journal entries, and maintain general ledger.

· Prepare monthly bank reconciliations and financial statement.

· Prepare weekly cash flow forecasts, and maintain monthly aging schedule of accounts receivable and payable.

· Prepare sales invoices, and cash vouchers. Maintaining and controlling of all office supplies and inventories.

Central Hospital, Kyrgyzstan, from 1990 - till 1999.

Position: Accountant

Job Responsibilities:

· Responsible for preparing and reviewing cost analysis.

· Primarily responsible for daily processing of all expenditure.

· Responsible for the maintenance of cost allocation.

· Maintenance and control of general ledger.

· Other supporting tasks associated with the job role.

Educational Attainment:

· Economic Management.

· Master Accountant High Technology University, Kyrgyzstan.
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