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Dear Sir / Madam,

I would like to express my strong interest in the vacancy Position. I have enclosed my resume along with this cover letter for your review. I am confident that my experiences and knowledge makes me an ideal candidate.

Throughout the course of the past experience, both in Ghana and the United Arab Emirates, I have worked with reputable institutions where I have honed my fundamental business skills inclusive of Management, Sales, Procurement, Assistant professor in Mathematics at University of Wisconsin ( USA) , supply chain and Turnaround procuring materials. My role for any position will be my responsibility of planning and directing all aspects of business management, sales, procurement, set up procedures & policies, developing & executing strategic plans and inventory management and have a good negotiating skills.
I have vast experience in taking any role/position in an organization both senior and management level. With my decades’ worth of experience is what I am always proud of. I am the person that will fit the roll and I am confident that upon our meeting, you will feel the same. 

I would love your invitation for a meeting to discuss the vacancy, what is expected of me and how we can work together to surpass your organization’s goals.
Sincerely,

Nazih.345825@2freemail.com 
PROFESSIONAL PROFILE and ACHEIVEMENTS.
· Goal oriented professional with experience across various industries like Global communication, Inventory controller, supply chain, petrochemicals, soap and detergent manufacturing, Rubber Products, MEP and General Items 
· Identify new suppliers, agree terms and negotiate supply agreements wherever appropriate.
Manage and control supplier relationships with particular emphasis on purchases. 
Forecast level of demand for services and materials to meet business needs and maintain constant check on stock level to maximize business efficiency, instigating Minimum Stock Levels and Reorder Quantities by product as appropriate. 
Establish strategic relationships with key suppliers who are aligned to Company needs.
· Efficient in ensuring optimum inventory levels to achieve maximum cost savings with minimum holding of stock while maintaining storage areas 

· Proved resourceful in procuring equipment such as extrusion, molding, pressure testing and injection machines worth USD 8.3M along with raw materials worth USD 1.2 M for the innovation centre at Umm Al Nar project; 

· Procured furnisher and housing materials for housing project worth USD 2.5M which was the expansion of the residence at Ruwais. 

· Procuring office furnisher for one the ADNOC Company worth of 3.2M USD from vendors such as, H20, Arabian Company, etc.……
· Merit of initiating and commissioning projects comprising two extrusion and a packaging equipment worth USD 2.1M; deft at maintaining awareness and adhering to health and safety policies/procedures thereby facilitating safe working environment; ensuring compliance with company policies.
· Involvement of setting up policies and procedures of an organization.

· Negotiated and executed agreements with major OEM companies.

· Developed good relationship with suppliers locally and internationally.

· Involvement and executing turnaround in materials and equipment. 

· Improved inventory turnover and shrinkage.
· Involvement of turnaround procuring materials. 
SKILLS

	· SAP
· Purchasing
· Policies and Procedures
· Assistant Math university professor
· Vendor Management


	· KPI set up
· Negotiations
· Supply chain

· Facility Executive 

· Inventory controller 



PROFESSIONAL EXPERIENCES
     Oct 2014– April 2017.         
Arty



           
  
                                                Sales Manager
          Handle the sales operations and sourcing and maintaining key vendor relationships.                            
·     Our suppliers are local, Far East and USA.
·      Establishes and maintains effective employee relations. 
·      Performs related duties and special projects as assigned 
·      Submit weekly sales activity report to the Owner.        
·      Establishes and monitor a monthly sales report.  
·      Planning sales using E- Marketing and direct contacts with End users.  

Jan 2003 to June 2014
Abu Dhabi Polymers – BOROUGE 


Senior Procurement Specialist
· Handle the procurement operations for all direct materials 

· sourcing and maintaining key vendor relationships and supplier interaction in order to achieve the best results by means of negotiation
· Received from various departments for accuracy and completeness. 

· Formulate workflow processes, methods, procedures and policies.

· Negotiate with suppliers for higher quality product and price discounts
· Manage the purchasing cycle including requests for quotation, PO creation, PO follow up, goods receipt and supplier billing
· Participate to formulate workflow processes, methods and policies for applying vendors coordinated technical and commercial bid.
· Evaluate supplier performance based on quality standards, delivery time, price and compliance with our requirements
· Reviews specifications, Scope of Work (SOW) and validates the various evaluation criteria of purchase requisitions
· Develop and implement short- and long-term procurement strategies designed to reduce costs and improve quality and service Maintain flawless supply chain process between the responsible departments. Inspection of all purchase orders including the coordination of factory acceptance tests (FAT).

· Management of the shipment release, freight, customs clearance and goods receivable of Purchased items.
· Involvement in CAPEX and OPEX process.
· Ensured maintenance of all records and transactions using SAP system. 
Sep 1996 to Sep 2002
Ghana Rubber Products


  
Inventory control manager
· I oversee and supervise all activities related to inventory control within a warehouse environment. Their main objective is to ensure that all materials are properly stored and that accurate and appropriate levels of inventory are maintained in order to meet customer demand.

· My responsibilities include:

· Hiring, training and managing staff. Identifying causes of issues and implementing process improvements

· Keeping abreast of changes in inventory control best practices in order to educate staff and issue policy changes.

· Review inventory counts and balance accuracy

· Presenting reports and recommendations to sales leaders and management.
Jan 1992 to Sep 1996
              Oil & Fats Ltd


              
                                                   Supply Chain Executive
· Review supply chain practices in accordance with new or changing environmental policies, standards, regulations, or laws 

· Diagram supply chain models to help facilitate discussions with customers
· Develop material costs forecasts or standard cost lists
· Assess appropriate material handling equipment needs and staffing levels to load, unload, move, or store materials.
· Appraise vendor manufacturing ability through on-site visits and measurements.
· Negotiate prices and terms with suppliers, vendors, or freight forwarders.
· Monitor supplier performance to assess ability to meet quality and delivery requirements
EDUCATION 

Wisconsin-Oshkosh Bachelor of Science in Mathematics 
PROFESSIONAL CERTIFICATION

· Diploma in Communication in Business and Management (year of completion 1992)

· Diploma in Computer Appreciation( year of completion 1992)
· Heart saver® First Aid CPR and AED - Certificate of Achievement 
(George Washington University, year of completion 2009)

· Purchasing Techniques, Negotiation and Cost Reduction - Certificate of Attendance
· Advanced First Aid (GDC year of completion 2009)
COMPUTER SKILLS

· Microsoft office

· SAP applications

INTRESTS

	· Basketball
	· Tennis 
	· Soccer


PERSONAL INFORMATION
Citizenship:

Lebanese
Languages:

English, Arabic, French (moderate)


Gender:


Male

Marital Status:

Married
 Develop solicitation (RFPs, RFIs, etc.) and contract procedures, guidelines, instruments 
· techniques to accomplish business goals and objectives by third party vendors
 Liaise 
i

