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JONALYN

Jonalyn.345922@2freemail.com

· To obtain a position where I can contribute my skills, knowledge and experience to a company that will give me an opportunity to develop my career.
· To acquire any position that would fit my field of expertise and that would meet the requirement needed by company.


· Office administration
· Communication skills: both oral and written

· Time management

· Dedicated to work and trustworthy

· Problem Solving 

· Ability to work under pressure

January 2013 – February 2017
Basa Ortho Dental Clinic





Cavite Philippines






Dental Assistant
· Prepare patient, sterilize and disinfect instruments, set up and prepare materials
· Assist dentist during dental procedures
· Keep records of dental treatments

· Help dentists by handing them instruments during procedures

· Instruct patients in proper dental hygiene

· Schedule patient appointments

· Work with patients on billing and payment

February 2011 – July 2012
 
SM, Dasmariñas





Cavite Philippines





Sales Assistant 
· Answer and respond to customer inquiries regarding merchandise
· Assist customer in locating the merchandise they need
· Display merchandise on racks in an attractive manner
· Prepare list of items to be re-stocked
· Handle refunds, returns and exchange of merchandise
· Maintain and manage store room neat and tidy
April 2008 – October 2009
 
Jollibee





Cavite, Philippines





Service Crew
· Greeted customers at the counter and took orders
· Maintained cleanliness of the dining area

· Performed closing duties, deep cleaning of the kitchen surface, storage and equipment’s
· Put up deliveries at the stocking shelves

· Performed other duties assigned by the Manager


BACHELOR’S DEGREE

University of the City of Muntinlupa / Philippines

 
Bachelor of Science in Criminology 

2004-2008

Civil Status
:    Single

Nationality
:    Filipino[image: image2.jpg]
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