 GHAZWA 
Saudi Arabia: International Technical Female College (Laureate) Wadi Al-Dawaser
Lebanon: Tripoli- North Lebanon
E-mail ghazwa.346122@2freemail.com  
PERSONAL INFORMATION

Nationality: Lebanese
Language abilities:Arabic, French, English. 

Hobbies: Hiking,swimming, outdoors activities, travelling, reading, research, daily news. New technology. Theatre, classical, jazz music, charity work. A member of Internations expat community.
QUALIFICATIONS

MS Management, Liverpool University. 

Studied general management modules, currently doing my dissertation about expatriate academic managers in KSA, expected graduation December 2017.

Notre Dame University, Louizeh, Lebanon
Bachelor of Science Computer Science (1996).

PROFESSIONAL skills
· IELTS academic : 7

· IELTS general : 7
· The Safety of our Children on the Internet. Educational Center for Research and Development

· Disease prevention in reproductive health.World Health Organization.

· Team Building & Motivation.
· Classroom Management.
· Teaching Excellence.
· CIT (Cambridge Information Technology) exam trainer and Coordinator. Computer proficiency courses MS Office Suite.
· The role of the instructor.

·  Mapping your personal development

· Creating/designing assessments to meet performance criteria

· Assessment & assignment training

· Motivation & team building

· Assessment & evaluation training.

· Curriculum review. 

· LAMS & Moodle training

· PPP teaching and lesson Planning technique'' training

· Internal verification of assignments

· Understanding quality

· Accelerating learning of students

· Accounting Diploma Training.

· CBT (computer based test) invigilator, trained on SECURE CLIENT & SECURE SSS

· Knowledge of principles and methods for curriculum and training design, teaching and instruction for individuals and groups, and the measurement of training effects.

· Deep knowledge of human behavior and performance; individual differences in ability, personality, and interests; learning and motivation. 
· Knowledge of computer hardware and software, including applications and programming.

· Sound knowledge of business and management principles.

· Knowledge of mathematical principles and their application, such as arithmetic, algebra, geometry, calculus, statistics, and their applications.

· Ability to teach others how to do something and communicate an information effectively.
· Ability to select and use the right training/instructional methods and procedures when learning or teaching new things.
· Strong work ethics and dignity towards different culture sensitivities in problem solving. 
Professional Experience


LAUREATE FEMALE VOCATIONAL COLLEGE, KSA (Kharj- Wadi Al-Dawasser)
2014 - Present

IT and Business Instructor
· Involved with curriculum development, lesson planning, technology usage, administrative tasks, and internal verifying processes.

· Teaching employability and supervising students to develop tailored set of a bookkeeping procedures improvement strategy to help reduce customer complaints within a REAL / SIMULATED given private sector context.  

· Teaching Business Documents creation, maintaining financial records and monitoring cash flow, Excel, Access and PowerPoint for business students.
· Training foundation students for CIT exams and Diploma students for Capstone.
· Instruct and monitor students in the use and care of equipment and materials, in order to prevent injuries and damage.

· Instruct students individually and in groups, using various teaching methods such as lectures, discussions, and demonstrations.

· Maintain accurate and complete student records as required by administrative regulations.

· Prepare materials and classrooms for class activities.

· Establish clear objectives for all lessons, units, and projects, and communicate those objectives to students.

· Plan and conduct activities for a balanced program of instruction, demonstration, and work time that provides students with opportunities to observe, question, and investigate.

· Adapt teaching methods and instructional materials to meet students' varying needs and interests.

· Prepare, administer, and grade tests and assignments to evaluate students' progress.

· Administrative tasks: Keep up to date, spend research time on newest Program Manuals, Internal Assessment Grading Manuals for both IT Foundation programs as well as Business programs. Be aware of procedures and policies of company, daily new internal Outlook information, e-mail communication, websites to work through as requested by management. Perform daily classroom administration duties on Lams and Moodle systems. Attend continuous professional development sessions (CPD) and use what is taught. 

· Team Leader of Health and Safety committee. Responsible for setting mock fire drills and training teachers on the safety procedures to follow in case of evacuation. 

· CBT invigilator.

TEACHING EXPERIENCE Lebanon
2000-2002  
Informatics and French Language, Haret Saida Public School.
2011-2014

Informatics, Biology, Math IBN SINA Public school

Fundamentals of Networking, Kalamoun Technical Institute, Tripoli.
2013-2014 
French teacher for Syrian Refugees Al-mina, Tripoli.

OTHER EXPERIENCE


1996-1998
MEA Beirut International Airport
One of my main duties was checking passenger tickets, passports and other documents at the ticket or gate counter, using airline computer equipment. Taking reservations, issuing tickets, printing boarding passes and helping passengers to check in their baggage. I also worked between the departure, arrival gates and control room where tickets should be checked again, passengers counted and boarding announced. 
