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E
nterprising, hard-working and technically SKILLED GLOBAL engagement maintenance and accounts payable known for accuracy, attention to detail and timeliness in managing the task assigned. A committed and ambitious individual who can ensure that good relationships with the Client. A/P/GEM career spans 3.7 years of experience in CAPTIV/KPO/BPO/IT, higher education and other value added activities has included accountability to perform delegated responsibilities effectively. Backed by solid credentials (BBA & MBA in finance accounting) and proficiencies in generally accepted accounting principal as well as MS Office, ERP systems ORACLE and SAP.
	

	PERSONAL QUALITIES

	


· Passion for initiating and facilitating continuous improvement

· Have excellent leadership and Managerial skills

· Having integrity, initiative and focus

· Effective verbal and listening communications skills

· Analytical and problem solving skills

· Attention to detail and a eye for a high level of accuracy

· Time and stress management skills

· Multi-tasking skills

	

	Key Skills

	


	· Global Engagement Maintenance & Accounts Payable Processes & Management

· Financial reporting and other reports
· Corporate Accounting & Bookkeeping
· TDS Remittance.
· Setting up an Engagement
· Handling confidential information in line with the company's data security protocols.
· Supporting advisory, assurance, tax and other line of business.
· Directly working with FMA/EP/EM/BM
	· ORACLE, SAP & Financial System Technologies
· Spreadsheets & Accounting Reports

· Vendor reconciliation and management

· TDS calculation and updation of Exemption certificate
· Maintain updated Check list files and other information shared by client.
· Methodical approach to getting things done.
· Strong background in internal control processes and procedures.



	

	Professional Experience

	


Ernst & Young

   Global Engagement Maintenance (Advance Financial Analyst) - (19th Sept –Till Date)

Part of Global Engagement Maintenance, Providing support to Finance and Account team. Directly work with FMA to get the project details and process the same to get the engagement code open in the GFIS.
Supporting advisory, Audit (Assurance), Tax and other line of business. Coordinating with Engagement partner (EP), Billing manager (BM) and Engagement manager (EM) and directly working with FMA to get the code open in the system.

IBM India Pvt Ltd. (IT, KPO& BPO) Bangalore
Accounts Payable (Senior process associate), (13th May 2013-01 Aug 2016)
Handled daily A/P processes end to end activities; and managed vendor/supplier relations; and oversaw the timely, accurate processing and posting of invoices, purchase orders, expense reports, credit memos and payment transactions. Maintained adherence to corporate, accounting and GAAP standards; addressed escalated issues from vendors regarding accounts payable; and ensured accurate and compliant A/P files and records in accordance with company policies and government regulations. 

Key Results:
· Posting all kind of invoices like PO invoice, Non PO invoice, Credit Note, Debit Note
· Matching invoices to the relevant receipts.
· Analyzing and resolving the blocked invoice.
· Ensuring that the payment of invoices is completed within a timely manner and in accordance with payment terms.

· Ensure month end close is completed within the allocated deadline.

· Maintain good audit compliance and controls.
· Identifying invoices that are overdue or have not been received.
· Follow-ups to finish the pending documents for payment.  
· Facilitated “no-fault” internal and external audits as a result of sound recordkeeping and thorough documentation.

· Instituted thorough cross-checking of invoices processing, TDS and RCM calculation.
· Meeting SLA (Service Level Agreement) & TAT (Turn around Time) as per the client requirements
· Consistently maintained accuracy in calculating figures and amounts such as discounts, interest, commissions, proportions and percentages. 

· Rebuilt trust with vendors/suppliers, repairing damaged relationships by ensuring timely, correct process and payments for all goods/services received.
· Protects organization's value by keeping information confidential.
· I also have supported UAT (User acceptance testing) for KKC and SBC.
· Accomplishes accounting and organization mission by completing related results as needed.

· Generation of reports and preparation of the same in standardized formats such as
· Aging Report
· Internal Audit
· Monthly volume report

· Monthly productivity report
· Control accounts clearance

· Excess Payment report
	

	Technology Summary

	


MS Office (Word, Excel, PowerPoint) (ORACLE and SAP ( ERP ( Financial Systems
	

	Education

	


GeMS B School, Bangalore

Master in business administration (Financial Management), 2014

VIVEKANAND INSTITUTE OF management, Gulbarga

Bachelor of business Management (Finance), 2012
	

	Rewards and recognition

	


· Received Best Performance award for the month – March 2014

· Trained on Six sigma yellow belt certified
	

	

	


