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Career Objective
To obtain a position that will utilize my potential as a accountant, will be privileged to put in practice my accounting skills along with the knowledge gained for the benefits of the organization.

Organizational Experience

Since May 2015



AMBB Landscapes Div., Dubai

Accountant













Reporting to General Manager
2011 - 2015


 
Centaur Group of Companies

Accountant                        





Contracting & Trading Div., Dubai

Reporting to Chief Accountant 
2010 – 2011



Modern Machines 


Accountant 






Firm, Mumbai



Reporting to Manager

2009 - 2010



Agarwal & Company


Junior Accountant





Chartered Accountant, Mumbai

Reporting to Senior Chartered Accountant 
2007 - 2009



Jayesh Gogri & Associates 

Accountant Assistant






Chartered Accountant, Mumbai

Reporting to Senior Chartered Accountant
Responsibilities Handling:
· Maintaining basic accounts, book keeping.
· Reconciliation of Bank statements.
· Ledger entries & journal entries.
· Invoice entries & cross checking.
· Vendor payments & cross checking.
· Customer receivables & follow up.
· Utilities payments.

· Petty cash entries & disbursement.
· Labour wages preparing & disbursement.
· Managing inventory entries & physically checking.
· Maintaining expenditure statement, review & coordinating the implementation of control procedures.
· Monitor, review accounting & related system reports for accuracy & completeness. 
· Interact with auditors in completing audits.
· Preparing financial status by collecting information i.e. Profit & Loss, Balance sheet statement.
· Knowing Accounting software Buildsmart, Tally, Fact & ability to learn & easily adaptable to other software’s.    
· Handling import Letter of credit ( Irrevocable LC for Trading Company )
· Handling Performance Bank Guarantee  
IT Skills

· Proficient in MS Word and MS Excel Application

· Proficient in Operating Windows, Technical devices (i.e.) Printer, Fax machine etc

· Knowing Computer Hardware (Assembling, troubleshooting, windows installing ,formatting)
Education

· MBA in Finance Passed with B Grade in Year 2010

· B. Com Graduated with Second Class in Year 2007
· HSC Passed with Second Grade in Year 2004
Personal Details

Date of Birth: 

22nd Aug, 1986
Marital Status

Married
Languages Known
English, Hindi, Marathi

Visa Status

Employment
**********************
Vicky
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