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          ​                                          
CARRICULAM VITAE
ASARAF 
Palm Deira,Dubai – UAE                                                  




             E-Mail:       ASARAF.346362@2freemail.com                                                                                              


                                  _____________________________________________________________________________________                                                                      
OBJECTIVE:


Seeking a better position in your Organization to exhibit my talents and dignity and to enhance the reputation of the Organization through my academic performance.

EDUCATION QUALIFICATION
· Bachelor of commerce (B.Com) Passed in year of 2015
FROM : Alagappa University, Karaikudi, Tamil Nadu.
       ADDITIONAL  SKILLS
· Microsoft Office 2003 & 2007(Word and Excel).
· Microsoft Great Plans (Dynamics) E.R.P, 
· Oracle Application and SQL (standardized Query Language)
· Typewriting in lower (30/WPM)
CAREER EXPERIENCE
· Organization : Top Star Britannia Biscuits Agency  

Description : Worked as a Sales and Prepare Invoices for All outlets                                                        since Feb-2014 to April-2015

Place : Mimisal,Tamil Nadu, India

· Organization : Muthu Agency
Description : sales and Billing since June-2015 to jan-2017

Place : Mimisal, Tamil Nadu. 
Career Resposibilities 

· preparing Sales Invoice for All outlets.
· Debit the Balances of Outlets in ms-Excel
· Preparing Purchase order in Ms-Excel

· Download Purchase item from Depot Server

· Upload Purchase items to Client system 
· Take Sales order from outlets.

· Send Purchase Order Though E-Mail.

· Managing Stock up to date
ABILITIES:

· Positive thinking & hard working.

· Commitment of hardworking until it completes.
· Ability to work independently or as part of team.
PERSONAL PROFILE:
Date of Birth

:
08-Jun-1989

Marital Status

:
Married
Religion

:
Islam
Nationality 

:
Indian
Languages Known
:
English,Hindi and Tamil.
Visa Status

:
Visit Visa

Visat Validity

:
25/04/2017

DECLARATION:


I hereby declare that the above information is true to of best of my Knowledge and belief.
Date :










signature.
Place :
Dubai










