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	Career Objective: 

   To Contribute towards the Achievements of practice and organizational objectives of the Company
     To deliver highest efforts in the course of value addition in all assignments
     To adopt methodical approach for work assigned.



Work Experience: 
	DORIN TECHNOLOGY LLC, DUBAI, UAE. 
Job Title: Accountant 
Currently working…  (Mar 2015 to till Date)
	


Responsibilities: 
· Accounts Payable. 

· Accounts Receivable.
· Preparation of monthly schedules.
· Fixed Asset accounting, Reconciliations and Depreciation journals.
· Finalisation and reports generation. 

· Preparing sales invoices.

· Preparation of monthly Bank Reconciliation statement.
· Debtor and Creditor reconciliations.
Educational Qualification:

	
	
	
	

	· B Com (Computer Applications)  –Finance 
	AcharyaNagarjuna University 
	(2010-2013)
	


Technical Skills:
	· Computer knowledge
	: MS Office –well versed with word & excel 

	· Accounting Packages 
	: Tally 9, Peachtree, QuickBooks.

	· Operating System    
· Extras 
	: Windows XP/Windows 7/Windows 8

: Mozilla Firefox, Internet Explorer 
: Multimedia- Photoshop, Corel draw 
Tech support, installation, PC assembling, roughing configuration, hardware assist,  troubleshooting ...etc



Key Strengths:
· I am good thinker quick learner, 
· I have an ability to complete my assignment within given interval time,
· I am very flexible to work in any shifts.
My Hobbies: 
· Playing Chess 

· Surfing internet 

· Travelling & listening music.

Experience summary: 
Responsibility: 
· Accounts Payable. 

· Accounts Receivable.

· Preparation of monthly schedules.

· Fixed Asset accounting, Reconciliations and Depreciation journals.

· Finalisation and reports generation. 

· Preparing sales invoices.

· Preparation of monthly Bank Reconciliation statement.

· Debtor and Creditor reconciliations.

· Document controller

· Petty cash handler

· Customer Invoice handler

· Payroll checking

PERSONAL DETAILS  

	
	

	Date Of Birth
	: 25-03-1990

	
	

	Language Known
	: English,Hindi,telugu, 

	Material Status
	: Single

	Nationality
	: India

	
	


DECLARATION
I hereby declare that the information furnished above is true to the best of my knowledge.
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