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	Professional Profile
                  Education


	Education Coordinator and an energetic person, poised with over 6 years extensive experience in renowned organization, scoping over following activities.

	
	· Monitoring/Assessing performance of institute and staff.
· End to End Recruitment & Talent Management.
· Learning & Development.
· Design, develop, train, facilitate, evaluate and offer consultancy advice to support increased knowledge, skills and understanding related to all aspects of School/Institute development.
                  {on Spouse visa}
MS HRM - PAF KIET University-2012

 MBA- FINANCE & HR - PAF KIET University -2008

 B COM-Karachi University-2005
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Professional Accomplishments
Volunteer Experience
Independent Study Research Project
· 
 Curriculum Designing for NAVTEC and GIZ.
· Contributed in making new Policies for teaching techniques.

· Coordinate to develop Human Resource Intelligence System
· Actively participate in the development and implementation of the Teacher Professional Development Plan
· Supervise all classroom practices - room arrangement, lesson plans, daily schedules, routines, and transitions to assure their adherence to program policies
HR Consultant
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Enriching Perceptions (April 2009-May2010)
Participated in TRG Learn Fest and imparted trainings to participants from more than fifty (50) different organizations varying from SMEs to MNCs comprising a participant mix from Fresh Graduates to Senior Managers to Departmental Heads, CEOs, Trainers and Entrepreneurs in Karachi
Evaluator
Stevta and Nevtac institutes Conferences for the development programs.
The study of Interpersonal behavior and compatibility between Bosses and subordinates and the impact of interpersonal relations in organization in the context of FIRO
A comparative study on Ijara Lease financing & conventional lease financing

Work History

Subject Teacher (Mathematics, Statistics)




November 2013-August 2014) Ideal Degree College, Karachi
Education Coordinator, STEVTA Institutes, Karachi

October 2012 – August 2013 (ZIST Hyderabad)
 May 2011-October 2012(THE NET Institute Karachi)

January 2011-June 2011(Ideal Institute of technical education Karachi)
· Manage and directed the STEVTA institutes for the development techniques and functional attributes to enhance institutes performance and training of faculty members.
· Plan, direct, coordinate, and lead activities of project to ensure that goals, objectives and all elements of the STEVTA are accomplished within the prescribed time frame and funding parameters.

· Ensures the implementation of Institutes policy.

· Implements business allocation policies and investigates and reports deviations.

· Ensures the maintenance of adequate records and files.

· Establish work plan and staffing for each phase of project, and arrange for assignment of project personnel.
Curriculum Design Consultant

March2011-September 2011(NAVTEC, Pakistan)
· Design and Develop Curriculums for different subjects.
Program Coordinator, School Development center
June2008-September2009 (Habib Education Trust, Karachi)

· Carry out recommendations of the grantee education for program improvement.
· Supervise children's assessment, including weekly observations in each area, examples of the child's work, developmental assessments, and children's assessment data entry and outcome reports.
· Supervise that inspection team visits and parent conferences are done per SDC requirements and that they are used to discuss the child's individual development and progress, assisting the parents in developing observational skills and soliciting parent observations.
· Participate in the development of SDC.
· Participate in the development and implementation of the Teacher Professional Development Plan and conducting and coordinating workshops. 



March2007-December 2007
 HR Office, Standard Chartered Bank, Karachi
· Working closely with departments, increasingly in a consultancy role, assisting line managers to understand and implement policies. 

· Liaising with a wide range of people involved in policy areas such as staff performance, and health and safety.
· Administering payroll and maintaining employee records
· Interpreting and advising on employment 
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