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Vance 
Email: vance.346417@2freemail.com  
	(
PERSONAL DATA


· Marital Status 

-
Married
· Nationality

- 
Indian / Portuguese 
· Date of Birth     
-
19th September 1991
· UAE Driving License -
Yes

· Car


- 
Yes

· Availability

- 
Immediate

	(
ACADEMIC CREDENTIALS


· Secondary School 

        
 -       Emirates National School Sharjah. U.A.E
· Higher Secondary School                 -      Sharjah Indian School Sharjah. U.A.E

· Bachelor of Commerce                     -       M.G. University.
· Electronic Keyboard Grade 8           -       London Academy Of Music & Arts

	(
OBJECTIVE


Aiming to carve a niche for self, within a professionally managed organization that offers ample
opportunities for creativity and learning, further contributing towards immense organizational & individual     growth.  

	JOB EXPERIENCE and INTERNSHIPS


· RAFFLES WORLD ACADEMY 
· Designation 
-
Head Of Music
· Duration 
-
November 2015 – June 2016
Job Responsibilities: 

· Teaching students mainly belonging to Key Stage 2, 3 & 4.
· Overall Curriculum Plan of the Music Program in school.
· Developing knowledge of music for students at various stages of their musical development.
· Training students for school competitions and events most notably International Day, X-Factor, TedX Talks, Anti Bullying Committee Conference.
· Sole responsible in training students to perform at Lunch Time Gigs, Assemblies, Musical concerts, etc.
· Arranging guest speakers for musical workshops.
· Seeking out and liaising with new venues in which to perform.
· DELHI PRIVATE SCHOOL – JEBEL ALI
· Designation 
-
Music Instructor

· Duration 
-
May 2014 – October 2015
Job Responsibilities: 

· Vocal Training for children mainly between the age group of 4-6 and 14-17.
· Training different musical skills to groups at a variety of levels.
· Developing knowledge of music for students at various stages of their musical development.
· Preparing students for school competitions and events.
· Arranging performance opportunities for students, such as studio recording, competitions, etc.
· Organizing choirs and bands.
· DUBAI SCHOLARS – U.A.E.
· Designation 
-
Head Of Music 

· Duration 
-
September 2013 – March 2014
Job Responsibilities: 

· Vocal Training for children mainly between the age group of 4-11.
· Training different musical skills to groups at a variety of levels.
· Preparing Lesson Plan on monthly basis.
· Developing knowledge of music for students at various stages of their musical development.
· Preparing students for school performances and fetes.
· Music scoring for concerts.
· Writes the music for the musicians in the school choir and lend a helping hand in the vocals.
· Arranging performance opportunities for students, such as concerts, competitions, etc.
·   FREIGHTWORKS DUBAI – U.A.E.

· Designation 
-
Sales Co-ordinator (Exhibition Dept.)
· Duration 
-
September 2012 - December 2012 (Internship)

Job Responsibilities: 
· Preparing the Sales List of the Exhibitors for the Exhibitions.
· Communicating with the Exhibitors on the shipments
· Opening of Job – Air Import & Sea Import 
· Preparing Invoices and Tallying all costs charged and incurred for each Exhibitor/Exhibition.
· On-sight handling of Shipments during the buildup and break down at Exhibitions, i.e. supervising the work being done.
· Closing of Job – Air Export & Sea Export

· GITEX 2011

Worked as Promoter for Jacky’s in selling Hard Drives 

· GITEX 2010 

Worked as Promoter for EMAX in selling SEAGATE Hard Drives 
· BASF CONSTRUCTION CHEMICALS U.A.E  LLC Dubai-U.A.E

· Designation 
-
Accounts Assistant  
· Duration 
-
June 2009 - September 2009 (Internship)
Job Responsibilities:
· To receive and process all invoices, expense forms and requests for payment.

· Verify calculations and input codes in to the Accounts system in an accurate manner. 

· Prepare cheques for payment.

· Inbound and Outbound Call on behalf of  company

· Assimilation of data, documentation management, record-keeping, filing, presenting reports & statistics.

·   BLESSED MUSIC CENTRE
· Designation 
-
Music Instructor

· Duration 
-
June 2008 – August 2008 (Temporary Assignment)

	(
SUMMARY OF KEY SKILLS & STRENGTHS


· A motivated self-starter and team player with strong interpersonal skills. 
· Effective presentation, verbal and written communication skills accompanied by fine telephone and inter personal skills. 
· Good negotiation skills, tact and patience. 

· Hard working, candid, organized and disciplined.
· Truly committed, dedicated and accountable. 
· Adaptability/ flexibility and ability to work under pressure together supported with good level of fitness and activeness with the ability to be contactable 24/7.
	(
COMPUTER EXPERTISE


· High computer literacy, with practical working knowledge in Microsoft Office applications like Word, Excel, Access, and Presentation tools like PowerPoint. Thorough knowledge of working on Internet & accessibility of emails.

	(
LINGUISTIC PROFICIENCY


· Strong verbal pronounce & written competence in English and knowledge in Arabic.

	(
LEISURE ACTIVITIES


· Sports, Reading & Music.
