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SUMIT
Email: sumit.346641@2freemail.com 
ADDRESS
Al Karama, Dubai, UAE.


                                CAREER OBJECTIVE
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Aspiring for assignments in Human Resource Administration with an Organisation of good repute.
CORE COMPETENCIES
[image: image3.jpg]



Recruitment & Staffing
HRMIS and data management Employee relations and welfare Compensation & Benefits
Labour laws and Compliance
Office Administration and Vendor management
PROFESSIONAL EXPERIENCE

Paramount Health Services (TPA) Pvt. Ltd.
Senior HR Executive from Sept’ 2013 to Dec’2016.


Management
and
Mumbai, India.
DATE OF BIRTH
18th October 1984
NATIONALITY
Indian
VISA TYPE
Visit visa 26 April 2017
LANGUAGES
English, Hindi
IT SKILLS
MS Office
INTERESTS
Sports, Travel, Music


	Della Tecnica Architects and Interior Designs Pvt. Ltd.  Mumbai, India.

	HR Executive from Feb’ 2012 to Feb’ 2013.
	

	Dwarka Group of Companies
	Mumbai, India.

	HR Intern from Mar’ 2011 to Dec’ 2011.
	

	Kingfisher Airlines Pvt. Ltd.
	Mumbai, India.

	Guest Relations Executive from Apr’ 2007 to Dec 2007.
	

	IBM Daksh India Pvt. Ltd.
	Mumbai, India.

	Customer Service Executive from May 2006 to Jan 2007.
	


ACHEIVEMENTS

Successfully introduced technological changes in the HR function of Attendance and Leave management at Paramount Health Services.
Encouraged and enrolled employees at Paramount for successful participation in ‘ Standard Chartered Mumbai Marathon’ in 2015.
Introduced ‘YOGA’ training programme and ‘GOLD Gym’ membership for health benefits for employees at Paramount Health Services.
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REWARDS & RECOGNITION

Received promotion to Senior HR Executive position at Paramount Health Services in October 2015.
Received the ‘Valuable Employee’ award for the month of September 2007 at Kingfisher Airlines.
EDUCATION

Master’s Degree in Personnel Management from Pune University in 2010.
Diploma in Human Resources Management from Welingkar Institute of Management in 2008.
Bachelor’s degree in Arts with Economics majors from Mumbai University in 2006.
