Pinelopi 

pinelopi.346658@2freemail.com
Personal Profile
I am a positive and hardworking individual, who always strives to achieve the highest standard possible, at any given task. Working with foreign learners has helped me to develop excellent communication skills and become open-minded and supportive towards other people. My experience with learners of various levels has taught me how to create a classroom atmosphere that is stimulating, encouraging, and adaptive to their needs. I am eager to learn new things and I can work well under pressure.

Work Experience

02/2016 – Present 

English Language Course Quality Control





Hellenic Aerospace Industry S.A. (HAI)
· Coordinate the English Language teachers.

· Monitor the quality of the English Language Course.

· Enter the learners’ data in the HAI’s database.

· Prepare reports and statistical analysesalong with proposals for the Training Department.  
09/2014 – Present

English Language Teacher





Hellenic Aerospace Industry S.A. (HAI)

· Teach the English Language to adult learners from the United Arab Emirates.

· Prepare appropriate learning material according to learners’ needs.

· Evaluate learners’ progress.

10/2010 – Present

English Language Teacher





Self-employed (private lesson)

· Teach the English Language to young learners, teenagers and adults.

· Prepare the learners for EFL/ESL exams.

10/2013 – 05/2014

English Language Teacher




Youth and Lifelong Learning Foundation

· Prepare learning material and teach the following Courses:

· English for Tourism 

·  Business English

01/2012 – 06/2012

English Language Teacher

Second Chance School, Youth and Lifelong Learning Foundation


· Teach the English Language to adults.

· Plan the English Language Course.

· Prepare appropriate educational material.
10/2011 – 05/2012

English Language Teacher





MATHISI Foreign Language Institute

· Teach the English Language to young learners.

10/2011 – 05/2012

English Language Teacher

10/2009 – 05/2010

ESLINGER A. & CO Foreign Language Institute

· Teach the English Language to young learners.

Education

09/2014 – Present

Master’s in Adult Education M.Ed.





Hellenic Open University

· I am currently working on my Dissertation:

Cultural diversity in education; Problems in the learning process due to different cultures, and possible solutions. A case study; the problems faced by Greek instructors of Arabic-speaking learners and possible ways to overcome these problems.
· I have successfully completed the following modules: 
· Methodology of Adult Education

· Planning, management and evaluation of adult education programmes
· Contemporary Approaches on Adult Education
· Educational Research in Action
09/2005-02/2010

Bachelor of Arts in English Language and Literature





National and Kapodistrian University of Athens

· Teaching English as a Foreign Language

· Applied Linguistics

· Anglophone Literature and Culture

· Linguistics / Translation
Training
Certificates

Certificate of Adults Instructor (2017)

National Organization for the Certification of Qualifications and Vocational Guidance
Certificate of teaching the English Language (2008)
Ministry of Education and Religious Affairs, Greece




Certificate of Key CERT IT Basic (2008)
· Word Processing

· Internet Applications

· Spreadsheets

· Presentations




Certificate of Proficiency in English (2002)




The University of Michigan

Seminars

Business English (2016)




British Council
· Language for Presentations

· Business Report Writing

· Working with Data

· Powerful Networking

One –Year Translator Training Programme (2011-2012)
meta|φραση School of Translator Training
· Principles of Translation Theory
· Research and Documentation Methodology
· Translation of semi-specialised and specialised texts
· SDL Trados Studio Professional 2015 training and certification 
Contemporary Issues for Children with Special Needs:
Learning Difficulties (2009)

National and Kapodistrian University of Athens
· Special Education Legislation
· Physical/ Intellectual/ Learning Disabilities

· Hearing/ Visual Impairments
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