To,
The Head of Human Resources,
Subject:
POSITION APPLIED FOR “MANAGER”. 
Dear Sir,
I have come to know through resources that you have vacancy for the above post I would like to get in your organization and offering my services for the same.

I start my career as a Administrator/sales representative in 1992, after some time according to my work my management gave me a chance to work as Asst. Manager Sales & Recovery com administration. Last I work as Manager Administration /Recovery Com Sales & Marketing. I am very committed, friendly and hard working person and looking organization for the same.

Enclose I am sending you my Curriculum Vitae and requesting you to please give me a chance for an interview to get in. 
Thanking you dear sir.
Yours truly,
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Sher 
Sher.346683@2freemail.com
CAREER SUMMARY
I start my career as a sales representative in 1992, after some experience I become Asst. Manager Sales & Recovery com administration. Currently I am working as Manager Sales & Administration. I am very committed, friendly and hard working person and looking organization for the same.
CAREER HISTORY
1.
Organization

:
PAK PARADISE 




C-4, Near DHA Main Office, DHA Phase I, Karachi.

Duration

:
Six Years

Position

:
Manager Sales/Recovery & Administration
2.
Organization

:
HYDER ALI & CO. 






(Distributor of FAG Bearing in Pakistan)




C-4, K.D.A. Scheme No.1, Karsaz Karachi.

Duration

:
Six Years
Position

:
Manager Sales/Recovery & HR & Administration
3.
Organization

:
SPECTRUM GRPHICS LIMITADA - Mozambique
Duration

:
FourYears 
Position

:
Manager Sales & Administration
4.
Organization

:
A. M. STEEL CORPORATION -  Karachi.
Duration

:
Seven Years
Position

:
Asst. Manager Sales & Recovery Com Admin.
ACADEMIC BACKGROUND

B.Com

:
University of Karachi


2003

H.S.C


:
Intermediate Board of Karachi

1991

S.S.C


:
Secondary Board of Karachi

1989

COMPUTER SKILLS

· Operating System

:
MS Dos, Windows

· Word Processing

:
Microsoft Office
· Other



:
Internet / e-mail / fax
OTHER SKILLS
· Civil Defence Basic General Training Course in 1997 from Civil Defence Department.
· The National Cadet Corps (NCC) Certificate in 1991 from National Guards.
· The Basic Unit Leader Training Course in 1998 from Pakistan Boy Scout Association.
CO-CURRICULAR ACTIVITIES

· Honorary Worked for 20 years with H.H The Aga Khan Darkhana Rover Scout Group Garden, Karachi.
· Honorary Worked for 2 years as a Secretary with Aga Khan Dispensary, Sultanabad, Karachi.
PERSONAL

Father’s Name

:
Shahabuddin 

Religion


:
Islam

Nationality


:
Pakistani

Domicile


:
Karachi

Marital Status

:
Married
