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DON
DON.346775@2freemail.com  
CAREER OBJECTIVE:

To take a challenging role on business operations as business analysis and give an efficient and effective solution that will help the organization to achieve the best solution in business and ultimately increase its productivity in market. Seeking a career in accounting with a company, where I can apply my understanding, skills and knowledge to assist in the growth of the company and my personal.

ORGANISATIONAL EXPERIENCE:

· Working with C and F Grasim ULTRATECH CEMENT LIMITED Mysore. SAP Application, Accountant Assistant from Jan 2013- Feb 2017. Working as a SAP SD (Sales and Distribution) Module.
Responsibilities
· Material Analysis (Stock) checking in SAP, Customers Daily outstanding (Cost Advance Ageing)
· Creating Purchase order, sales orders,  Fast Display, Billing (Create Outbound Delivery with order Reference)
· D.D Commission Details, Cheque, RTGS and NEFT Collection Details
               Preparing Daily Stock and Sales Report.  Preparing Month End Reports
· Cheque Return Details,   Depot  Verification Report
· For Goods Movement checking (Goods Receipt Outbound Delivery)
· Preparing Invoice
· Stock Transfer, Creating Shipment, Creating Shipment Costs, Shipment Cost Run, Creating Billing Document, Auto Clearing Customer.
· E-sugam VAT Creating
· Freight Report with Route wise & City code Wise,



· Customer Creation  Process checking
· Dispatch Information, Transit Stock Report checking
· Customer Invoice & Receipt, ledger, sales and collection report etc.. 
Worked with Tally Kingsway Enterprises as an Assistant Accounted July 2011 to Nov 2012.
· Amount receivable & payable 

· Preparation of creditors & debtors list on Monthly basis

· Preparation of invoice
· Maintain MIS report and update daily basis
· Maintain cash transaction and petty cash book

· Avoiding outstanding expenses and managing the petty cash

· Individual vendor ledger reconciliation

· Assigning entries to proper accounts

· Reporting daily, weekly and monthly fund statement

· Maintain day to day books of accounts in tally 

· Maintain bank reconciliation statement 

· Preparation of cheques and entry into accounting systems

· Preparation of account payable and receivable

· Posting of purchase, sales, payment, payment receipt, & journal voucher

· Assigning entries to proper accounts

· Preparing outstanding list of debtors & making payment follow up
· Preparing invoice, purchase order and quotation

EDUCATIONAL QUALIFICATIONS:

· M.com - Master of Commerce  From Karnataka State Open University Mysore - 2013
· B.B.M- Bachelor of  Business Management From University of Mysore - 2011

· P.U.C - Dept of Pre university Education From D Bhanumaiah’s College  Mysore 2008

· S.S.L.C - Secondary School Leaving Certificate From St. Philomena’s  High School Mysore – 2006
Other courses:

· DTP, Job Basic & Quick Basic from Kalpataru Institute of Education in Year 2007 – 2008

· Certificate in Tally from Soft Point computer Education Center,
Personal Attributes:

· Be respectful & flexible

· Possess cultural awareness & sensitively

· Willingness to learn new things & quick learner

· Strong belief in Teamwork and can work efficiently within a team or in individual capacity. 

· Capable to adjust in any kind of environment.

· Confident in my ability to manage.
Personal Details
Visa Status 


:
Visit Visa Valid up to 25th May 2017
Sex



:
Male


Nationality


:
Indian

Languages Known

:
English, Hindi, Malayalam Kannada, Urdu, Tamil, 
Material Status

:
Single
I hereby declare that the information furnished above is true to the best of my knowledge. Given a chance, I assure you that i will serve your esteemed organization to the best of my ability.                                                                                               

