Libin 
Libin.346918@2freemail.com 
 

PROFILE
 To become a part of the organization where I can apply my Knowledge enhances my skill and be able to contribute growth and success of the organization.  4 years of experience in diversified fields of Accounts with one of the Leading Infrastructure Construction Companies in Oman & one of the Leading Accounts Contractors Company in India. Now looking for a suitable position with a company which offers genuine room for progression and where I can make a significant contribution.
ACADEMIC QUALIFICATION
Bachelors of Commerce
             :  B.com   From  M.G. University Kerala, India.
HIGHLIGHTS OF PROFESSIONAL ACCOMPLISHMENT AND EXPERIENCE
· From 2014 September to Octomber 2016: Premier International Projects LLC— Muscat (OMAN)

               One of the leading Infrastructure Construction Companies in Oman dealing with the construction of Roads and Highways, Dams, Hospitals, Showrooms, Ware Houses, Factory Buildings and Telephone Networks.
Job Description
: Junior Accountant.
Job Profile:-

Maintaining payroll

Maintaining petty cash

Purchase Accounting & Payables Management
Accounting Entries for Purchases of the Company
· Generating Purchase Reports and Invoice Follow-ups
· Processing of Credit applications of Suppliers & Approval of Credit from Management

· Approval of Credit from Management

·  Supplier Wise Outstanding Statement & submitting of  regular reports to management

·  Reconciling statement of Account of Suppliers with Party  Statements

·  Checking and Follow-ups on all the PO’s outstanding  with  Purchase Department.

· Stores Management
· Responsible for checking of Goods Receiving Notes &   Spare Parts Receiving Notes
· Working as team member in conducting half yearly & yearly Physical Stock verification with Stores and Audit  department.

· Maintaining Time card.

· Preparing Medical Bill Statement And Along With Six Month Analysis Medical Treatment Received By Employees.

· Submitting Medical Statement For Management
· From 2012 April to July 2014:  M/S ACCOUNTS (ACCOUNTS CONTRACTORS) Cochin, Kerala, India
           M/S Accounts one of the leading Accounts Contractors Company in India (Kerala), M/s Accounts is an Accounts and Auditing Contract firm providing all the Accounts and Auditing services to the Major Companies in Cochin
 Job Description
: Accountant 
· Control over all Accounting and Financial matters.
· Preparation of year ending Schedules and Accounts for Audit.

· Reconciliation of:- Bank, H.O, Branches, Debtors, Creditors & Stock

       All kinds of Bank Transactions.

· Maintaining Purchase & Sales including Stock   Register.

· Maintaining payroll
References: Available upon request

          KEY SKILLS
· Ability to execute ideas effectively
· Strong organizing and planning skills. 
· Quick familiar with any Accounting Software’s. 

· Good communication skills (oral and written). 
· Enjoy with clients and in teams

· Team building and leadership qualities
COMPUTER PROFICIENCY
           Very comfortable in totally computerized organization, good understanding of Internet trend & Development

· Computer applications     : MS Office & Excel, Tally 7.2,9 & ERP 9& E-PROMIS & (Pay Manager Soft Ware)
LANGUAGES KNOWN
	 English                 
	:  Write ,Read, Speak

	 Malayalam   

 Hindi   
               
	:  Write ,Read, Speak

:  Write, Read, Speak


DECLARATION
I hereby declare that the above given information are correct to my best of knowledge.



               
