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	Objective
	
	To obtain a job within my chosen field that will challenge me and allow me to use my education, skills and past experiences in a way that is mutually beneficial to both myself and my employer and allow for future growth and advancement.


	Work History
	
	THANGAM CORPORATE SERVICES PRIVATE LIMITED

FINANCE eXECUTIVE, royal enfield, chennai, tamil nadu

23RD DECEMBER 2015     –     TILL DATE
WORK DESCRIPTION:

· Handling Referral, incentives, Bonus and imprest.

· Handling Employee Grievances effectively and providing constructive redressal.

· Ensure to process timely Petty cash Expenses for Regional Office on alternative days.

· Ensure vendor payments and receipts and confirm the codes to get it account in SAP.

· Accounting of Reimbursement provided to the employees of the organization in SAP.

· Reconciliation of General Ledger Account in SAP.
· Accounting of Vendor Claims without Purchase Order in SAP.
· Handling of Statutory Compliance for Trainees with respect to Provident Fund by preparing and processing the forms related to Provident Funds.

· Full and Final Settlement for employees leaving the organization.

· Reconciliation of Bank Receipts from Vendors in SAP.
VALUE ADDED COMMERCIAL SERVICES

FINANCE eXECUTIVE, royal enfield, chennai, tamil nadu

1st JULY 2014     –     20th december 2015

WORK DESCRIPTION:

· Issue of C Forms to the vendors. Scrutinizing the invoices and identifying the invoices eligible for Input Tax Credit and preparing the VAT Refund in accordance with TN VAT Act, 2006.

· Collaborating the data from various purchases used in their exports to refund claim format as prescribed by the Sales Tax Department.

· Exposure in areas of Accounts and Commercials with respect to purchase order, domestic and imports procurement, payment to vendors, export procedures which includes customs and excise formalities, payment realization.



	Education
	
	UNIVERSITY OF MADRAS, INSTITUTE OF DISTANCE EDUCATION, chennai

· Pursuing MBA Financial Management.

gurunanak college of arts and science, velachery, chennai
· Passed B.Com in the year 2014 with 70 % Marks.
institute of company secretaries of india, chennai
· Passed Foundation with 50 % marks.

· Pursuing Executive.

SRDK Vivekananda Vidyalaya Junior College [CBSE]

· Passed Senior School Certificate Examination (XII) in the year 2011 with 65% marks.

· Passed Secondary School Examination (X) in the year 2009 with 57% marks.


	Skills
	
	•
Handling of Accounting Entries in SAP 7.2

· 
Conversant with MS Windows and MS Office

•
Basic knowledge in Tally ERP.9

•
Adapting with new Organisational Culture

•
Good Interpersonal Communication Skills

•
Confident, Consistent and Respectful

•
Dedication to Work
· 
Income Tax Return Filing for Individuals


	
	
	


Declaration

          I hereby declare that the above cited information is true to the best of my 



          knowledge and belief, if given a chance, I can prove myself.

