SHAH 
SHAH.347351@2freemail.com  

Summary:
· Innovative professional with the ability to prioritize tasks and take quick decisions

· Flexible attitude and good at meeting deadlines

· Integrity-driven individual enjoys challenges and thrives on responsibilities.

· Trustworthy, meticulous with excellent analytical skills.
· 10 years experience in the areas of  Reconciliation, Accounts Payables , invoicing, Pricing Analysis, Large size Data Analysis, and receivable

· Adept in handling general accounting functions in coordination with internal and external departments for smooth business operations.

· Hands on experience in working with various accounting software's Display leadership qualities and a good team player.

· Ability to interact with all levels of staff including senior management.

· Able to work under pressure - a calm, organized approach and able to prioritize

· Strong analytical and problem solving skills.

Experience:  Overall 10+ years of experience in MNC like (L&T, Quickstart & Collabera)
1) Collabera Technologies Pvt.Ltd. 
Senior Executive Account Receivable.

Sept 2013 to till date
Collabera- One of the leading Global IT Staffing Firm
· Currently handling Account Receivable department for India, Singapore & Philippines.( It is around 70 clients )
· Prepare collection forecast report base on updates / follow up and give exact picture to management about receivable amount.
· Monitoring customer account for credit collections on past due accounts in range of current to over 10 days.
· Constant watch on each  & every account and follow up with client for overdue and about to due invoices.
· Preparing overdue report on weekly basis and share with higher management.

· Reconcile payment received with Collabera invoices and updates records ( In excel sheet & Tally ERP 9)
· Making plans for consolidation of operations, effectively resolving issues and addressing the same with the solutions
· In charge of managing and supporting the suppliers ledgers.

2) Talent Anywhere Services Pvt. Ltd (Formerly Quickstart Global)
Finance Analyst 







Feb 2008 to Aug 2013
Easycar.com (associates with car rental business in UK & across 60 countries)

Holiday Autos -associates with car rental business in across the world
· Responsible for billing, collections and reconciliations of all suppliers.

· Analyzing transactions, explain variances, and identifies potential problems and solutions on the collection front.

· Reconciling and identifying the discrepancies for short payments.

· Reconciliation of accounts payable and receivable accounts.

· Budget and review of Actual & variance analysis.

· Expenses reimbursement analysis and process for payment.

· Ensure timely processing and payment of all vendor invoices as per the laid down policies and procedures.

· Ensure appropriate accounting of Revenue and Expenditure.

· Validation of invoice raised, salary payable and cash application.

· Ensure timely and accurate billing as per the agreements with the customers.

· Audit/Verification of bills with PO/Agreements for UK clients

· Identification of unbilled/ missed revenues.

· Leading audits (internal/statutory) of company and supporting external auditors with required data.

· Responsible for the optimum work allocation for the entire portfolio.

· Process improvements, Automation and Controls.

· Providing dash board reports on Invoices Processed, reconciliations, monthly journals, and accuracy.

· Generating Invoices for the services rendered to Clients 
Investigating and fixing any cost errors/ differences
· In charge of all suppliers invoice reconciliation done by team and finalize them.
· Handled all supplier invoices, expense invoices of Easycar.com and posted to accounting software.
· Development and implementation of pricing strategies to maximize sales and market penetration and ensure long-term profitability objectives are met. 

· Develop and maintain competitive pricing according to market conditions /seasons / competitors

· Pricing for Europe and Middle East markets

· Monitor changes in the marketplace and their impact on the corporation and react accordingly. 

· Perform analysis on customer price sensitivity and elasticity. 

· Margin maximization – analysis of daily bookings and reducing exposure

· Responsible for Database analysis and managing price for car rental  to have desire margin
· Created various new suppliers for countries and set up them in our database by using SQL.

3) Colorama Pharmaceutical U.K Based - ALFEREZ PVT.LTD

Team Lead Statistics Department

From 5th June -2006 to 17th Feb 2008  
ALFEREZ PVT. LTD. is Pharmaceutical and large BPO company.

Responsibilities:
· To handle Data Analysis Department.

· With the help of IT team developed query to run on SQL Server to fetch sales data which is used for preparation of reports.
· Run Daily, Weekly & Monthly reports on Excel for about 120 telesales, 10 sales team lead, 4 Mangers and for our CEO. 
· Functions like Vlookup, subtotal, advance filter, statistical & Mathematical etc. are used to prepare reports. 
4) M/s. Libra Process Technologies Pvt. Ltd. Baroda
Technical Assistant, Project Assistant
27th Jan-2005 – 4th June-2006
· Working as a Technical Assistance to Project Manager for 388.5 MW Vemagiri CCPP Project  & 

· Working as a Project Assistance for 2 X 300 MW Lanco Amarkantak Mega Thermal Power Station  Project at  M/s Larsen & Toubro – Sargent & Lundy Ltd., Baroda 

Profile:

Larsen & Toubro, an Indian Multinational Company
Responsibilities:

· Issuance of Project Deliverables to Customer (L&T) after making Document Transmittal Note and distribution of copies to Lead Engineers.

· Keeping records for Vendor Drawing in P D I S (Plant Data Information System) both for incoming and outgoing vendor drawings/document & Convert in to Excel format and give to project Manager Daily Report.
· Working in Project dedicated server and maintaining file list for the entire project.

· Maintain Hard Copies of all Project Deliverable Issued with Project Management Group.

· Working on the P M S (Project Management System).

Academic Qualifications:
Master of Science in Statistics





April-2002-April-2004 -51%
M.S. University, Faculty of Science, Baroda

B. Sc. Statistics 2002 – M.S University – 51%

Computer Skills: 

Knowing Office Package: Microsoft Word, Microsoft Excel (Advance Excel- Advanced Formulas, Tables & Formatting, Conditional Formatting, Advanced Charting, Pivot Tables & Pivot Reporting, Macros, Data Tables, Simulations & Solver) Microsoft Access, Microsoft PowerPoint and Microsoft Outlook Express.
Personal Details:
Date of Birth
:
10TH February-1982

Passport Status:
Valid Up to 23rd April-2022    
